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FOREWORD
The School Committee is a public body established under and with the powers provided by the
Statutes of the Commonwealth of Massachusetts, and nothing in this Agreement shall be deemed
to derogate from, or impair, any power, right or duty conferred upon the Committee by statute or
rule or regulations of any agency of the Commonwealth except as specifically provided by
Chapter 150E M.G.L.
Subject only to the terms expressly set forth herein, as to every matter not specifically
mentioned, or provided for in the Agreement, the Committee retains all the powers, rights and
rules that it has by law and may exercise the same at its discretion without any such exercise
being made the subject of a grievance or arbitration proceeding hereunder.
AGREEMENT
This AGREEMENT, entered into this 1st day of September 2017, between the School
Committee of the Town of Randolph, Massachusetts, hereinafter referred to as the "Committee,"
and the Randolph Education Association, affiliated with the Norfolk County Teachers
Association, Massachusetts Teachers Association and with the National Education Association
hereinafter referred to as the "Association."
PREAMBLE
It has been the intention of the parties by the consummation of this agreement to continue their
harmonious relations, to promote mutual cooperation and understanding, to formulate rules and
to define and resolve the proper interest of the teachers in their rights of compensation and
conditions under which they perform their duties, all with a goal of improving the educational
system of the Town of Randolph.
The parties acknowledge that the Committee has complete authority over policies and
administration of the schools which it exercises under law and that this vehicle of collective
bargaining will provide the teachers the opportunity to bargain collectively on matters of wages,
hours, and other conditions of employment as well as an opportunity to bring their knowledge
and experience to bear on matters of professional concern together with that of the Committee,
with a goal of assisting in solving the growing problems inherent in the advancement of
education.
ARTICLE I
RECOGNITION
SECTION 1. Subject to the provisions of Chapter 150E M.G.L. and any applicable
amendments or provisions of State or Federal law now or hereafter in effect and in recognition of
the fact that a majority of the employees in the Unit A described below, in an election conducted
by the Massachusetts Labor Relations Commission in case MCR-108 on February 13, 1967,
have designated the Randolph Education Association as their bargaining representative on all
matters cognizable as mandatory subjects for bargaining, the Committee recognizes the
Association as exclusive bargaining representative of all employees in the following unit:
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All teachers including permanent substitute teachers, guidance counselors, school psychologists,
social workers, school adjustment counselors, occupational therapists, Speech/Language
Pathologists in the elementary, middle school and high schools, library/media specialists, nurses,
Physical Therapist, English Language Learner Liaison*, Academic Coaches, Student
Development Specialist, STEM Instructor, Reading Interventionist, and including those persons
whose duties are primarily those of a teacher regardless of classification,
but excluding
the Superintendent of Schools, Assistant Superintendent of Schools and all Principals, Assistants
or Assistants to the Principals, Directors, Assistant Directors and Supervisors, per diem
substitutes, casual teachers, Homeless Liaison and all other employees of the Randolph School
Department. It is also understood that head teachers, department chairpersons and elementary
assistant principals are excluded while performing in such a capacity.
* The job qualifications for the position of English Language Learner Liaison
will require, at a minimum, DESE licensure as an English Language Learner
(“ELL”).
SECTION 2. Nothing contained in this Agreement shall be construed to prevent any teacher or
group of teachers not acting on behalf of any employee organization or representing anyone but
themselves from at any time discussing any problems with any of their supervisors, the
Committee, or other representatives of the Committee, nor shall any action taken by said
supervisors, Committee, or its representatives as a result of such discussion be the subject of a
grievance otherwise legally contested by said Association unless such action is in specific and
direct contravention of express language in a specific provision of this Agreement. The
Association will be notified and have a right to attend any such session before the Superintendent
or Committee.
SECTION 3. This Agreement incorporates the entire understanding of the parties on all issues,
which were or could have been the subject of negotiations. During the term of the Agreement
neither party shall be required to negotiate with respect to any such matter whether or not
covered by the Agreement and whether or not within the knowledge or contemplation of either
or both of the parties at the time they negotiated or signed this Agreement.
SECTION 4. The parties are agreed that the relations between them shall be governed by the
terms of the Agreement only. No change or modifications of this Agreement shall be binding on
either the Association or the Committee unless reduced to writing as executed by the respective
duly authorized representatives.
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ARTICLE II
ACADEMIC FREEDOM
SECTION 1. The private and personal life of a teacher is not within the appropriate concern or
attention of the Committee, except as it may be shown to interfere with the teacher's
responsibilities to and relationship with students and/or the school system.
SECTION 2. Teachers will be entitled to full rights of citizenship, and no religious or political
activities of any teacher (provided such activities do not take place during his working hours) or
the lack thereof will be grounds for any discipline or discrimination with respect to the
professional employment of such teacher.
SECTION 3. There shall be no discrimination, interference, restraint, or coercion by the
Committee, the Association or their respective agents against any teacher because of
membership or non-membership in the Association. The services of the Association in the
capacity of bargaining agent shall be available to all professional employees in the unit covered
by this Agreement who are eligible for membership.
ARTICLE III
PAYROLL DEDUCTIONS
SECTION 1. The Committee agrees that from and after the receipt of written authorization in
the form set below, and prior to any revocation thereof, it will deduct from the salary of the
teacher signing such authorization Association dues or Agency Fee as therein authorized and will
remit the amount so deducted in accordance with such authorization provided that the Committee
shall be under no obligation to make any such deduction as aforesaid after the termination of the
term of this Agreement, and provided that the Committee may immediately cease making such
deduction as set forth in Section 2 below. The Association shall allow a three (3) week period of
time for the Committee to commence payroll deductions following submission for authorization.
SECTION 2. This authorization shall remain in effect until written revocation of this
authorization is sent to the Committee, Superintendent and Association, which shall become
effective 60 days from receipt of said notification.
SECTION 3. The Committee will incur no liability for loss of monies collected pursuant to this
article after depositing same, properly addressed, to the Association in the U.S. Mail (Registered
Mail) or after delivering said monies in person to the Treasurer of the Association.
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AUTHORIZATION
To: TREASURER, Town of Randolph
Randolph, Massachusetts 02368
I hereby authorize the Treasurer of the Randolph Education Association to bill me annually for
the current dues of the Randolph Education Association, the Norfolk County Teachers'
Association, the Massachusetts Teachers' Association and the National Education Association or
the current Agency Fee.
If for any reason the total current dues or the total current Agency Fee are not paid to the
Treasurer of the local Association by December 15th, I hereby agree to have the Treasurer of the
Town of Randolph and/or the School Committee of the Town of Randolph deduct from my
salary said dues or the said agency fee in six (6) equal amounts, under the provisions of
applicable M.G.L.
Any such authorization may be withdrawn by said teacher by giving at least 60 days' notice in
writing of such withdrawal to the Town Treasurer, the School Committee and the Treasurer of
the local Association.
Date: ____________________________________________________________
Signature:

_______________________________________________________

SECTION 4. The Committee, in conjunction with the Town Treasurer, will offer direct deposit
to its employees.
ARTICLE IV
PROFESSIONAL CONSULTATIONS
SECTION 1. In recognition of the professional standing of teachers and the fact that teachers'
ideas and opinions systematically and periodically collated and expressed are of significant value
in improving the quality of education, as well as in the efficient and economical operation of the
Randolph School System; and in recognition of the Association's knowledge of the ideas and
opinions of teachers, the procedures set forth below will be followed:
A.

The Committee agrees that not more frequently than once every two months, it or its
designated representatives will, upon request of the Association, meet at a reasonable
time and place with the Association to consult about any matter of concern or interest to
the Association.

B.

The Association agrees that prior to one week before the date scheduled for said
consultation, the Association will submit the written agenda of subjects about which it
desires to consult at the meetings to the Superintendent.

C.

The parties agree that the consultation will be confined to subjects on the agenda.

4

D.

No matter may be discussed which involves any item expressly covered by this
Agreement or any matter which was a specific proposal.

SECTION 2. The Parties agree to form a Climate and Culture Committee comprised of up to
six (6) members appointed by the Superintendent and up to six (6) members appointed by the
President of the Association. This Committee shall meet at least three (3) times per school year
unless the Parties otherwise agree. There shall be no additional compensation paid to members
for participation on this Committee.
SECTION 3. The Parties agree to continue a Curriculum and Professional Development
Committee comprised of up to six (6) members appointed by the Superintendent and up to six (6)
members appointed by the President of the Association. This Committee shall meet at least three
(3) times per school year unless the Parties otherwise agree. There shall be no additional
compensation paid to members for participation on this Committee.
1.

Responsibility:
a.

The C.P.D.C. will submit a recommendation to the Superintendent or
his/her designee for meaningful PD activities and courses within the
District based upon a needs assessment conducted among staff.

b.

The C.P.D.C. will communicate and disseminate information (including
dates, course descriptions, number of C.E.U.'s and/or P.D.P.'s) on the PD
offered by the District to all appropriate personnel within sixty (60)
calendar days of the start of the school year. Should changes be made by
the to the PD offerings during the school year, they will be communicated
and disseminated within ten (10) school days of the implementation of the
change.

c.

The C.P.D.C. will consider feedback from offered programs to develop
recommendations for future PD offerings.

SECTION 4. The Parties agree to form a Technology Committee comprised of up to six (6)
members appointed by the Superintendent and up to six (6) members appointed by the President
of the Association. This Committee shall meet at least three (3) times per school year unless the
Parties otherwise agree. There shall be no additional compensation paid to members for
participation on this Committee.
SECTION 5. The Parties agree to establish a joint working committee comprised of an equal
number of representatives from the Committee and the Association to research and develop
guidelines for professional attire of unit members taking into consideration the demands of
particular education programs. The joint working committee will convene for its first meeting
no later than September 30, 2017 and will report out its joint recommendations to the bargaining
teams on or before March 15, 2018.
SECTION 6. The Parties agree to establish a joint working committee comprised of an equal
number of representatives designated by the REA President and the Superintendent to review
5

and make recommendations on issues related to class size and student/teacher ratios for both
regular education and inclusion classrooms. The joint study committee will consider data from
comparable school districts, as well as differences from school to school within the District. The
joint study committee will convene for its first meeting no later than September 30, 2017. The
REA and the Committee agree to reconvene the negotiating teams to consider any joint
recommendation brought forward from the joint study committee.
ARTICLE V
RIGHTS OF COMMITTEE
The Committee is a public body established under and with the powers provided by the statutes
of the Commonwealth of Massachusetts. As the selected representatives of the citizens of
Randolph charged with the responsibility for the quality of education of the Randolph School
System, it is acknowledged that the Committee has the final responsibility of establishing the
education policies of the Public Schools of Randolph.
Nothing in the Agreement shall be deemed to derogate or impair the powers and responsibilities
of the Committee under the statutes of the Commonwealth or the rules and regulations of any
agencies of the Commonwealth. Said rights and powers include, but in no way are construed as
limited to, the subjects mentioned in the table of contents of this Agreement.
As to every matter not expressly covered by this Agreement and except as are specifically or
directly modified by the express language in a specific provision of this Agreement, the
Committee retains exclusively to itself all rights and powers that it has or may hereafter be
granted by law, and may exercise the same at its discretion without such exercise being made the
subject of a grievance, arbitration proceeding, or unfair practice charge.
ARTICLE VI
GRIEVANCES
SECTION 1.
A.

For the purpose of this Agreement a grievance shall be defined as an alleged violation of
a provision of this Agreement.

B.

An "aggrieved person" is the person or persons making the claim.

C.

A "party in interest" is the person or persons making the claim and any person who might
be required to take action or against whom action might be taken, in order to resolve the
claim.

D.

The purpose of this procedure is to secure at the lowest possible administrative level
equitable solutions to the problems which may from time to time arise affecting the
welfare or working conditions of teachers. Both parties agree that these proceedings will
be kept as informal and confidential as may be appropriate at any level of the procedure.
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E.

Since it is important that grievances be processed as rapidly as possible, the number of
days indicated at each level should be considered as maximum, and every effort should
be made to expedite the process. The time limits specified may, however, be extended by
mutual agreement and must be reduced to writing.

F.

Should a grievance affect three or more teachers, then it may be considered by the
Professional Rights and Responsibilities Committee as a group grievance, and same may
be filed as outlined in this paragraph, provided the teachers involved are identified, unless
the grievance is common to all the teachers covered by this Agreement. For group
grievances relative to a specific building, the grievance shall commence at Level 1. For
group grievances involving members across the District, the grievance shall commence at
Level 2. The Professional Rights and Responsibilities Committee shall have the right to
process said grievances through all levels of the grievance procedure. In the event a
grievance is filed on or after June 1 which if left unresolved until the beginning of the
following school year could result in irreparable harm to the party in interest, the time
limits set forth herein will be reduced so that the grievance procedure may be exhausted
prior to the end of the school term or as soon thereafter as is practicable.

SECTION 2. A grievance must be presented within ten (10) school days of the time of the
occurrence of the alleged contract violation or within ten days of the time when the aggrieved
reasonably should have had knowledge of the alleged violation and must be processed in
accordance with the steps, time limits and conditions set forth below in this Article.
Level 1.

The Aggrieved or party of interest shall present the grievance in writing to the
Principal of his/her building or the appropriate supervisor. The written grievance
shall give a specific summary of the facts involved, the provision(s) of this
Agreement allegedly violated and the remedy sought. The Principal or supervisor
and the aggrieved, and the President of the Association or his/her designee, shall
meet within ten school days to discuss the grievance. The Principal or supervisor
shall respond in writing within ten school days of the Level 1 meeting. If the
grievance is not settled to the satisfaction of the aggrieved employee at this step, it
may proceed to Level 2.

Level 2.

The written grievance will be presented to the Superintendent, within ten (10)
school days after receipt of the administrator's written response, and a copy shall
be sent to the President of the Association. The written grievance shall give a
specific summary of the facts involved, the provision(s) of this Agreement
allegedly violated and the remedy sought. The Superintendent or his/her designee
and the aggrieved, and the President of the Association or his/her designee, shall
meet within ten (10) school days to discuss the grievance. The Superintendent
shall elect whether this discussion shall take place during working hours or not.
The Superintendent or his/her designated representative shall give to the
aggrieved person and the President of the Association his/her written answer to
the grievance within ten (10) school days following the conclusion of the meeting.
If the grievance is not satisfactorily settled at this step, it may proceed to Level 3.

7

Level 3.

The Level 2 decision must be appealed in writing within ten school days after
receipt of the written answer of the Superintendent by the aggrieved to the
Committee, and a copy shall be sent to the President of the Association. The
Committee or its designated representative and the aggrieved person, counsel
and/or authorized representative of the Association shall meet to discuss the
grievance as promptly as possible, no later than fifteen (15) school days, at a time
mutually agreed upon by the Chairman of the Committee and the President of the
Association. But, in any event, if any person or persons are to represent the
teacher at this meeting, the Committee will be informed in writing prior to three
days before the meeting, of the names and titles of such person or persons. The
Committee or its designated representatives shall elect whether this discussion
shall take place during working hours or not. The Committee will give its written
answer to the grievance within ten (10) school days following the conclusion of
the meeting, with a copy sent to the aggrieved person and the President of the
Association. If no satisfactory settlement of the grievance is made, it may
proceed to Level 4.

Level 4.

The Level 3 decision may be appealed to arbitration by written notice of such
intention to appeal within ten (10) school days after the receipt of the written
answer under Level 3. This appeal to arbitration shall be in accordance with the
procedure and conditions set forth in Article VII.

SECTION 3. A grievance not initiated within the time specified shall be deemed waived.
Failure of the aggrieved person or the Association to appeal a decision within the time limit
specified will mean that the grievance shall be considered settled on the basis of the decision last
made and shall not be eligible for further appeal.
Failure of the Committee to answer an appeal within the time limit specified shall mean that the
appeal may be taken to the next step immediately. The above limitations may be waived by
mutual written agreement of the parties.
SECTION 4. No reprisals of any kind will be taken by the Committee or any member of the
Administration against any party in interest, any school representative, any member of the
Professional Rights and Responsibilities Committee, or any participant in the grievance
procedure by reason of such participation.
SECTION 5. Any party in interest may be represented at all stages of the grievance procedure
by a person of his/her own choosing from within the bargaining unit or a representative of the
Association and/or its affiliates. When an aggrieved person is not represented by the Association,
the Association shall have the right to be present and to state its views at all stages of the
grievance procedure except at Level 1.
SECTION 6.
A.

The Committee will, upon request, provide the Association with any documents in its
possession which will assist the Association in developing intelligent, accurate, informed,
and constructive programs on behalf of the teachers and their students. The Committee
8

minutes, with the exception of those of Executive Session, are available for the perusal of
the Professional Rights and Responsibilities Committee of the Association at the
administrative offices. Material which is used by the Committee in the preparation of
negotiations and/or grievances shall not be subject to this provision.
B.

All documents, communications and records used in the processing of a grievance will be
filed separately from the personnel file of the aggrieved person and shall be made
available on request to the aggrieved person and the Association.
ARTICLE VII
ARBITRATION

SECTION 1. In the event either party elects to submit a grievance to arbitration, the arbitrator
shall be selected according to and shall be governed by the following procedure:
The arbitrator is to be mutually selected by the Committee and the Association. If the
Committee and the Association cannot agree within seven school days after written notice of
intention to arbitrate has been received by either party, then the party demanding arbitration shall
within five school days, thereafter upon written request to the other, request the Massachusetts
Board of Conciliation and Arbitration to provide a panel of arbitrators, said arbitrator then to be
selected under the provisions of the Voluntary Labor Arbitration Rules.
SECTION 2. Each party shall bear the expense of its representatives, participants and witnesses
and for the preparation and representation of its own case. The fees and expenses (if any) of the
Arbitrator and the Massachusetts Board of Conciliation and Arbitration shall be shared equally
by the parties, provided that the obligation of the Committee to pay shall be limited to the
obligation which the Committee can legally undertake in that connection. In no event shall any
present or future member of the Committee have any personal obligation for any payment under
any provision of this Agreement.
SECTION 3. The Arbitrator shall be bound by the procedure set forth in the Voluntary Labor
Arbitration Rules as now in effect or hereafter established by the Massachusetts Board of
Conciliation and Arbitration. He/she shall arrive at his/her decision solely upon the facts,
evidence and contentions as presented by the parties through the arbitration proceedings. The
Arbitrator shall have no power to add to, subtract from, or modify any of the terms of this
Agreement and in reaching his/her decision shall interpret this Agreement in accordance with the
commonly accepted meaning of the words used herein and the principle that there are no
restrictions intended upon the rights and authority of the Committee other than those expressly
set forth herein. Subject to the foregoing, the decision of the arbitrator shall be final and binding
upon the parties.
SECTION 4. Notwithstanding anything to the contrary, no dispute or controversy shall be the
subject for arbitration unless it involves a grievance as specifically defined in Article VI, Section
1 (a).
SECTION 5. Sections 1 through 4 above are subject to Massachusetts General Laws, Chapter
150E, Section 1-16.
9

ARTICLE VIII
STRIKES-PUBLIC PRESSURES
During the term of the Agreement or any extension or renewal hereof, the Association or its
agents shall not cause, sponsor, or assist and no professional employee covered by this
Agreement shall cause or participate in any strike, work stoppage, consorted absences or other
illegal activities directed against the Randolph School System. If the Association disclaims such
activities publicly and in writing to the Committee and advises the individuals concerned that the
activity is illegal and in violation of contract and instructs them to cease such activity, it shall not
be liable in any way thereof.
ARTICLE IX
RELIEF FROM NON-TEACHING DUTIES
SECTION 1. The Committee and the Association acknowledge that a teacher's prime
responsibility is to teach, and that his/her energies should, to the extent possible, be utilized to
this end.
SECTION 2. Teachers will not be required to perform the following duties:
A.

Health services such as administering eye or ear examinations and measuring pupils.

B.

Delivering books to classrooms.

C.

Collecting money from students other than milk, insurance, and pictures. Teachers may
be required to collect money for educational purposes and tabulate or account for such
money.

SECTION 3. Recognizing that there are added responsibilities at the elementary and middle
school levels in the loading and unloading of buses of children, before and after school duties
will be reimbursed as follows:
Teachers may volunteer to assume duty at the rate of $1687 annually for 180 days of duty. At
the middle school level, 2 teachers will be paid for this responsibility in the A.M. and 2 teachers
will be paid in the P.M. At the elementary level a specified number in accord with the following
will be paid: 450-600 students - 4 teachers A.M., 4 teachers P.M.; 300-450 students, 2 teachers
A.M., 2 teachers P.M.; under 300 students - 1 teacher A.M., 1 teacher P.M.
Should the administration deem that at any particular school or level more teachers are necessary
than the numbers referenced above, then the duties will be offered to Unit A members at the
same rate. Appointments will be determined by seniority. Assignment openings will be posted
by August 1. Interested members must apply by the first teacher work day of the school year.
By the conclusion of the first teacher work day, the principal will announce the assignments
made under this section.
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If no teachers volunteer in the case of an absence of a volunteer teacher, teachers may be
assigned on a rotating basis. Payment for such assignment will be on a pro - rata basis.
Floaters and/or itinerant* specialists who do not wish to participate shall be excluded.
*Floater and/or itinerant teacher: anyone who is assigned to more than one building or a
person who does not have a permanent work station in the building under consideration.
ARTICLE X
TEACHER EMPLOYMENT AND REEMPLOYMENT
SECTION 1. Credit not to exceed three years for military experience and not to exceed two
years for Peace Corps, Vista work and/or Federal and State sponsored teacher programs will be
given.
SECTION 2. Teachers with previous teaching experience in the Randolph Public Schools
System, including those on approved leaves of absence, will upon returning to the system receive
full credit on the salary schedule for all outside work up to the maximum set forth in Section 1
above. Teachers who have not been engaged in teaching on a full-time basis will upon returning
to the system be restored to that next position on the salary schedule above that at which they
left, except that teachers who have been out for a period of ten (10) years or more will be
required to take two (2) graduate courses per year for the first three (3) years upon return. If the
teacher has received an advanced degree or taken six (6) courses during the three-year period
prior to return, he/she will not be required to meet this qualification. A teacher may be given
credit toward this six-course requirement by the application of any course taken during the three
(3) years preceding his/her return.
SECTION 3. The Committee will not hire any teacher who is not certified in one of the states
of these United States. The only exception to the above will be in the area of approved teacher
exchange programs that may be initiated.
ARTICLE XI
ASSIGNMENTS, REASSIGNMENTS, VACANCIES, AND TRANSFERS
SECTION 1. Definitions
A.

Assignment – appointment to a position within the bargaining unit by virtue of a new
hire, reassignment or transfer.

B.

Reassignment – voluntary or involuntary change of assignment within a building.

C.

Vacancy – an opening in a bargaining unit position after a Principal has had the
opportunity to make reassignment decisions.

D.

Transfer – Voluntary or involuntary change of assignment between buildings.
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SECTION 2. Assignments
A.

In making assignments, the following criteria will be considered, in no particular
order: quality of previous instruction, seniority, experience with the subject or grade
level, professional attainments, majors and minors of study, history of recent transfers,
the teacher’s preference and the best interest of the school and District.

B.

In order to assure that pupils are taught by teachers working within their areas of
competence, teachers will not be assigned, except temporarily or for good cause,
outside the scope of their teaching certificates and/or their major fields of study.

C.

Teacher assignments will be made without regard to race, creed, age, color, religion,
maternity, sex, marital status and any other categories required by State and Federal
laws.

D.

Although the Committee and the Association recognize that some reassignment of
teachers within a building and some transfer of teachers from one school to another is
unavoidable, they also recognize that frequent transfer of teachers is disruptive of the
educational process and interferes with optimum teacher performance.

E.

In arranging schedules for teachers who are assigned to more than one school, an effort
will be made to limit the amount of inter-school travel. Such teachers will be notified
of any changes in their schedules as soon as practicable. Teachers assigned to more
than one school in one school day will receive reimbursement for any interschool
driving. The rate to be paid will equal the approved federal tax deduction. Any
changes in the federal tax deduction will be in effect the following July 1st. No
itemized statement of less than $5.00 total will be processed at one time.

F.

Teachers will be notified in writing of any change of their program for the coming
year, including the schools to which they will be assigned, the grades and/or subjects
that they will teach and any special or unusual classes that they will have before June
10, if possible.

G.

It is recognized that the final decision relative to assignments rests with the Principal,
subject to the approval of the Superintendent.

H.

Teachers who are involuntarily transferred to a different school building will receive
two (2) days (6.5 hours/day) paid at the workshop rate for packing and unpacking their
classroom. Teachers who are involuntarily reassigned within the same school building
will receive one (1) day (6.5 hours) pay at the workshop rate for packing and
unpacking their classroom. This pay is for hours worked outside the contractual work
day/year and verified in writing by the Building administrator.
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SECTION 3. Reassignments
A.

B.

The reassignment of teachers within a building will be subject to the following:
i.

prior to making any decision relative to the reassignment of teachers, the
building Principal will invite teachers within the building to advise him/her of
their interest in a reassignment using the Reassignment Preference Form
developed by the Parties;

ii.

the Principal will then advise the affected teachers, individually, of the
anticipated reassignment and seek input from those teachers;

iii.

the Principal will then make his/her decision regarding reassignments and
notify affected teachers with an explanation of the reasons for the decision;

iv.

the Principal will then announce the staff reassignments.

To the extent possible, changes in grade assignment in the elementary schools and in
subject assignment in the secondary schools will be voluntary.

SECTION 4. Vacancies and Transfers
A.

Whenever any vacancy in a full-time or part-time professional position within this
contract occurs, after reassignments are made, and when the Principal/Superintendent
determines to fill such vacancy, it will be adequately publicized by the District by
means of a posting on the Randolph Public School intranet and internet sites as far in
advance as possible, but no less than ten (10) calendar days, with a notice sent to all
teachers by Randolph Public Schools e-mail. The immediate posting of all vacancies
and newly created positions shall be the sole responsibility of the Superintendent or
his/her designee. The qualifications for the positions, its duties and the rate of
compensation will be clearly set forth for a particular position and will not be changed
when such future vacancies occur unless the Association has been notified in advance
of such changes and the reasons therefore. No vacancy will be filled, except on a
temporary basis, within the posting period. Under normal circumstances, a position
will not be filled on a temporary basis for longer than 90 days.

B.

All internal qualified teachers who have filed an application for a posted vacancy
within the posting period will be interviewed for such positions. In filling such
vacancies, consideration will be given to qualified teachers already employed by the
District and the criteria set forth at Section 2A will be considered. Appointments will
be made not later than 60 calendar days after the notice is posted in the schools or the
giving of notification to the Association.

C.

Each internal teacher applicant not selected will be notified in writing within 14
calendar days after the position has been filled. Upon request, a teacher will receive an
explanation from the Superintendent or his/her designee.
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D.

Teachers being involuntarily transferred from one building to another will be
transferred only to a comparable position and only after a meeting between the teacher
involved, an Association representative, and the Superintendent or his/her designee at
which time the teacher will be notified of the reasons for the transfer.
ARTICLE XII
SUMMER, EVENING AND FEDERAL PROGRAMS

SECTION 1.
A.

All educational positions when available under summer, evening or Federal programs,
and subject to Section 2 of this Article, will be filled on a year to year basis first by any
qualified Unit member determined to best meet the needs and objectives of the program.

B.

Said positions will be publicized by the Superintendent or his/her designee on the District
Intranet, with email notification to all staff. Teachers who have applied for such positions
will be notified of the action taken regarding their application at least seven (7) calendar
days prior to the project start date, if possible.

C.

In filling such positions, the Superintendent and the Committee will give consideration to
a teacher's licensure, major and/or minor field of study, quality of teaching performance,
attendance record and length of service in the Randolph School System, and no candidate
will be automatically reappointed without a review. Decisions of the Superintendent
concerning filling said positions shall not be subject to the grievance procedure as herein
provided.

SECTION 2. Nothing herein shall be construed to prohibit or preclude the participation by the
Committee in any Federal Program. Should any provisions be considered by any Federal
Authority to be a bar to said participation, then the Committee and Association agree that to the
extent that this Article is a bar to said participation, it shall be deemed null and void and of no
force or effect.
ARTICLE XIII
TEACHER EVALUATION
SECTION 1. All observation of the work performance of a teacher will be conducted openly
and with a full knowledge of the teacher. Teachers will be given a copy of any evaluation report
prepared by their superiors consistent with the timelines set forth in the evaluation process
guidelines and will have the right to discuss such report with their superiors.
SECTION 2.
A.

Teachers have the right, upon request, to review the contents of their personnel file within
24 hours or during the next school day following the request. A teacher will be entitled
to have a representative of the Association accompany him/her during such review.
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B.

No material derogatory to a teacher's conduct, service, character or personality will be
placed in his/her personnel file unless the teacher has had an opportunity to review such
materials by affixing his/her signature to the copy to be filed with the express
understanding that such signature in no way indicated agreement with the contents
thereof. The teacher will also have the right to submit a written answer to such material
and his/her answer shall be reviewed by the Superintendent and attached to the file copy.

SECTION 3. The Association recognizes the authority and responsibility of the principal and/or
the properly authorized program administrator for disciplining or reprimanding a teacher for
delinquency of professional performance. However, all such discipline or reprimands shall be
made in private. Whenever a teacher is to be disciplined or reprimanded, he/she will be entitled
to have a representative of the Association and, in such cases, the administration may also be
entitled to a witness. It is understood that such entitlement to representation does not apply in
cases where teachers routinely meet to discuss evaluation reports with their supervisor or when
discipline and reprimands are not at issue.
SECTION 4. Whenever the Superintendent establishes a committee to work on teacher
evaluation, it shall include teacher representation with full voting rights.
After the
Superintendent establishes the membership of the committee, the Association will select and
notify the Superintendent of its representatives.
SECTION 5. No teacher will be disciplined, reprimanded, reduced in rank or compensation
without just cause. In addition, no teachers with professional status will be deprived of any
professional advantage without just cause.
SECTION 6. Any serious complaints of substance regarding a teacher made to any member of
the administration by any parent, student or other person will be promptly called to the attention
of the teacher.
SECTION 7. General Law 71, Section 42, as applies.
SECTION 8. All staff members covered by this agreement will be evaluated in accordance with
Randolph Educator Evaluation Process, Rubrics and Forms, attached to this Agreement at
Appendix VI.
ARTICLE XIV
CLASS SIZE
SECTION 1. The Committee and the Association will strive to maintain an optimum average of
not more than 25 pupils per teacher (in academic, business and vocational classes) exclusive of
study halls, lectures, and music; and a ratio of no more than 40 to 1 for physical education.
SECTION 2. It is expressly recognized that the Committee must make the final decision on
subjects covered by the Article, and any disagreements as to the methods of implementing these
goals will not be subject of the grievance or arbitration procedures of this Contract.
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SECTION 3. A joint committee of the Association and administration will be established to
study existing practices of inclusion. Results and recommendations of the committee will be
presented to the Committee and shared with the school community.
ARTICLE XV
USE OF SCHOOL FACILITIES
SECTION 1.
A.

The Association may have the right to use school buildings without cost (except the cost
incurred for custodial services). The principal of the building in question will be notified
in advance of the time and place of all such meetings, such use must have approval of the
Superintendent or his/her designee and the regular procedure of application for use in
school buildings must be followed.
Small group meetings may be held prior to 5:00 P.M. simply by notifying the
Administrative Office that such a meeting is to be held.

SECTION 2. There will be one bulletin board in each school building which will be placed in
the faculty lounge, for the purpose of displaying notices, circulars and other approved
Association material. All such postings shall be submitted to the Superintendent except notices
of social events to be conducted after regular school hours. Any such notices shall be limited to
presenting factual data.
SECTION 3. Member mailboxes may be used for distribution of approved Association
materials. Any such notices shall be limited to presenting factual data.
SECTION 4. Representatives or agents of the REA, MTA, NCTA, NEA, who are not members
in the unit described in Article I, may have reasonable access to the school property during
normal school hours for the proper conduct of business related only to the Randolph School
System. This privilege shall not be abused. Advance notification will be given to the
Superintendent before entering school property. In no instance may such visits interfere with the
orderly operation of classes or the performance of teaching duties.
ARTICLE XVI
MEMBER FACILITIES
SECTION 1. Whenever a new school building or major renovation of a school building is
proposed, the Association will form a committee of Unit A members to suggest ideas and/or to
make recommendations to better utilize the facility. These recommendations are to be submitted
to the Superintendent of Schools who will forward same to the Committee.
SECTION 2. The Committee will provide, upon request, a secure area in each school building
for the storage of a member's personal effects. The responsibility for such personal effects shall
rest exclusively with the member, and the Committee shall in no way be responsible for any
damage, loss or theft of such articles nor shall the Committee be expected to provide any security
for the area at any time.
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SECTION 3. Staff members are advised to read Committee policies regarding Environmental
Safety. These can be found in the Randolph School Committee's Policy Manual, at Policy EB,
which is in the school office or the REA office and can also be found on the School Committee
section of the District website.
SECTION 4. Each teacher working directly with students shall have access to a desk, a file
cabinet, a computer and space for working with students.
ARTICLE XVII
PROTECTION
SECTION 1. Members will immediately report all cases of assault suffered by them in
connection with their employment to the principal and Superintendent or his/her designee, in
writing.
SECTION 2. This report will be forwarded to the Committee which will comply with any
reasonable request from the teacher for information in its possession relating to the incident or
the persons involved, and will act in appropriate ways as liaison between the member, the police
and the courts. The teacher must be willing to file assault charges in such cases.
SECTION 3. If criminal or civil proceedings are brought against a member alleging that he/she
committed an assault in connection with his/her employment, the committee will furnish legal
counsel within the limits of the law to defend him/her in such proceedings if he/she requests such
assistance. If a teacher desires to bring criminal or civil proceedings in connection with an
alleged assault suffered by him/her, such member may request the Committee to furnish legal
counsel within the limits of the law to represent him/her in such proceedings. If the Committee
does not provide such counsel and the member prevails in the proceedings, the Committee will
reimburse the member for reasonable counsel fees incurred by him/her.
SECTION 4. The Committee agrees to provide indemnification for employees covered by this
Agreement if required by Chapter 258 of the General Laws of the Commonwealth of
Massachusetts.
ARTICLE XVIII
PERSONAL INJURY BENEFITS
SECTION 1. Whenever a member is absent from school as a result of a personal injury caused
by an accident or assault occurring in the course of his/her employment, the member is required
to submit one copy of the Mass. Industrial Accident form (S.F.I.) within 30 hours of the time of
the accident to the Human Resources Office. These forms are available in the Principal's office
in every school. These forms may also be downloaded from the District’s intranet and submitted
by email. In the event that the member’s injury is of such a nature as to prevent him/her from
complying with the physical submission requirements set forth above, the member may contact
the Human Resources Offices by telephone within 30 hours of the time of the accident and then
submit the Accident form as soon thereafter as reasonably possible.
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If the above procedure is followed, and the members become eligible for Workers'
Compensation, then the following benefits will be given:
A.

The Committee will pay the difference between the Workers' Compensation check (60%
of the current salary) and 100% of the member's salary for the first year the member is
collecting Workers' Compensation.

B.

The Committee will pay the difference between the Workers' Compensation check (60%
of the current salary) and 80% of the member's salary for the second year the member is
collecting Workers' Compensation.

C.

During the third year and at any time thereafter for the duration of the absence, the
member will receive only the Workers' Compensation check (60% of current salary).

D.

During the time on Workers' Compensation, no part shall be charged to sick leave. The
length of time on Workers' Compensation may be determined by a medical examination
by a personal physician and one school doctor, consistent with Workers' Compensation.

SECTION 2. The Committee will reimburse members for any clothing or other personal
property damaged or destroyed as a result of an accident or an assault in the course of his/her
employment and clearly the result of the specific act of a student. The Committee will procure
for members any special clothing that is required in the performance of member duties.
SECTION 3. The Committee will make available to the members an insurance plan to cover
injuries incurred during the performance of their teaching assignments. Such a plan will be made
available to the members at their own expense.
SECTION 4. Staff members are advised to read Committee policies regarding Personal Safety
which can be found in the Randolph School Committee's Policy Manual, at Policy GBGB, which
is in the school office or the Association office and can also be found on the School Committee
section of t the District website.
ARTICLE XIX
SALARIES
SECTION 1A.
The salary schedule of each member in the Randolph School System shall
be determined pursuant to the following section of the Article. On and after the effective dates
indicated, no member employed under this Agreement shall be paid a salary less than that
provided in Schedule A, or any subsequent amendments thereto.
SECTION 1B.
For the 2017-2018 school year, members shall receive their pay in 22
equal payments (once every two weeks) over the period of the school year, September to June
and shall have the option of receiving their pay in 26 equal payments (once every two weeks)
over the period of one year, September to August, provided the member provides written notice
to the Payroll Office no later than April 1 of the preceding year. Said election shall remain in
place until changed in writing on or before April 1 of any subsequent year with such change to
be effective the following school year.
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Effective at the start of the 2018-2019 school year, the above language shall become inoperable
and members shall receive their pay in 26 equal payments (once every two weeks) over the
period of one year, September to August.
Further, for those members who have not elected to utilize direct deposit, when the school
business office is closed due to a holiday or inclement weather, their paychecks will be sent via
interoffice delivery to their assigned building the following work day.
SECTION 2. Members with twenty (20) years teaching experience, the last ten (10) of which
have been consecutive in the Randolph School System, will be entitled to a salary increase over
and above the applicable step in the then existing salary schedule. If the member retires before
reaching maximum retirement benefits, the member shall receive the following:
4 years or more
3 years
2 years
1 year
0 years

$7,500
$6,000
$4,500
$2,100
$ 500

Members shall elect one of the following methods of payment of such amounts:
1.

In equal payments during each pay period of the member's final three (3) years of
service or:

2.

In equal payments during each pay period of the member's final year of service.

In order to receive such adjustments in salary schedule, the member must notify the
Superintendent, in writing, of the intention to retire by October 1st prior to the actual school year
of retirement (e.g., a member intending to retire in June of 1994 must notify the Superintendent
by October of 1992).
In the event the teacher elected to receive such adjustments over a three year period, such
notification must be rendered to the Superintendent by October 1st prior to the first year of
payment (e.g., a member who intends to retire in June, 1996 must notify the Superintendent by
October 1, 1992). In cases of emergency or when extenuating circumstances are present,
exception may be made in this section by the Superintendent. Prior to February 1st of the
member's last work year, the member must submit satisfactory evidence to the Superintendent
that notice of retirement has been given to the Massachusetts Teachers' Retirement Fund. Failure
to submit such evidence will result in the deduction of the extra amount from the member's
remaining checks.
If the method of funding the member retirement system changes, the Committee agrees to honor
this section during the life of this agreement but will review this section in light of the changes.
SECTION 3. Compensation for advanced degrees may become effective on September 1 and/or
February 1 of each year. Notification of intent to advance to another column must be given by
December 1 of the year prior to the year in which said change is to take place. Data
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substantiating eligibility must be submitted in the form of official transcripts and must be
received by August 20 for a start of the school year change and/or January 15 for a February 1
change. If data substantiating eligibility will not be available by August 20 or January 15, the
individual must make prior satisfactory arrangements with the central office to ensure payment
for the advanced degree.
SECTION 4.
A.

Salary increases of any kind are not automatic. They are granted only when there has
been a continuation of a high standard of teaching or a demonstration of improvement in
efficiency in service. The Superintendent reserves the right to withhold increments from
a member doing unsatisfactory work. Any question of whether the Superintendent has
just cause to withhold or deny a salary increment or adjustment may be presented through
the grievance procedure.

B.

To be awarded salary status for any advanced degree and/or for courses beyond a degree,
such as B+15, the courses must be approved in advance by the Superintendent or his/her
designee. All such courses will be approved in advance by the Superintendent or his/her
designee provided such courses are directly related to the field of member's specialization
and certification and/or be a new program of specialization in education/field, which a
member intends to develop, and/or courses. Courses for credit for a B+15, M+15, M+30,
M+45, M+60, CAGS and CAGS+15 must be earned after the date of the receipt of the
appropriate degrees. Example: Courses for a M+15 must be earned after receipt of the
Master's degree to qualify. Persons placed on steps prior to September 1, 1975 will not
lose any degree status.

C.

Special programs of concentration involving 30 hours beyond a Master's degree may be
approved by the Committee on the recommendation of the Superintendent or his/her
designee.

D.

A grade of "B" or better must be obtained for increase purposes. If a course is a pass/fail
course, a grade of "pass" will satisfy the requirements of this section. These courses, as
well as others taken in line with school requirements, must be taken only at accredited
colleges and universities or must be NCTA/PCTA courses.

E.

In-service courses sponsored by the Committee and the Association may, on occasion, be
offered for increment credit.

F.

A member may receive credit for a planned trip. In order to receive credit for the trip, a
member must receive prior approval of the Superintendent. Subsequent to the trip, the
applicant must submit a written report to the Superintendent, describing the trip and
indicating the value to him/her as a teacher. To receive credit, the trip must be of at least
four weeks' duration.

G.

Travel shall mean a trip undertaken for the express purpose of studying and observing
certain localities and their people. It shall exclude travel incidental to a business
transaction or other errands performed for a personal, business or professional reason. It
20

shall also exclude travel incidental to a visit to a friend, relative or a resort. A member
may receive credit under this section once.
SECTION 5. The Committee shall fix the initial salary rate of each member on entering
employment, giving consideration to previous experience and special skills subject to provisions
of Article X.
SECTION 6. Members who leave before the end of the school year will have their salaries
figured by first computing the member's per diem rate of pay. This is done by dividing the
member's yearly salary by the number of workdays for the year. (e.g. $16,022 divided by 182
equals $88.03).
A.

Multiply the per diem rate by X, which is the number of days, actually worked plus all
approved absences. Also included are the day before school opens and the days after
school closes. This will establish the member's total entitlement.

B.

The final check will be the difference between the amount of the entitlement and the
amount paid to that date.

C.

A member employed for one-half a year but less than a full year will receive the regular
increment. By half a year is meant one-half of the workdays. A member employed for
less than one-half a year or less than one-half of the workdays will not receive any
regular increment.

SECTION 7. Members who are within the system will not be granted individual additional step
increases except for services, degree requirements, or for additional duties.
SECTION 8. All members will be given their salary contract or salary notification for the
succeeding school year by August 1, provided that the Collective Bargaining Agreement is
signed by June 1. In the event that the Collective Bargaining Agreement is not signed by June 1,
the contracts or letters will be issued within 45 days of the signing.
SECTION 9. Longevity will be paid annually to staff members with the following years of
service in Randolph by November 1. Members hired prior to September 1, 2005 with prior
experience in Randolph as support personnel shall have that experience counted toward the total
years of creditable service.
After 15 years of service
After 20 years of service
After 24 years of service
After 29 years of service
After 32 years of service

$400
$750
$1,500
$3,000
$3,600

Employees will receive their longevity payments by November 1st. However, employees who
are laid off from their positions as a result of a reduction in force or who leave employment after
completing the school year and those employees who notify the Superintendent’s Office of their
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intent to retire at the end of the school year, will receive their longevity payment on or before
July 15th of the next fiscal year (i.e. intent to retire on 6/30/11, longevity payment by 7/15/11).
SECTION 10. The Committee will reimburse teachers for tuition and fees for courses up to a
combined total of $50,000.
A.

Members will be eligible for a maximum reimbursement of $750.00 per course and
$1,500.00 per contract year.

B.

Applications must be submitted to the Superintendent prior to September 30th for the fall
semester, prior to January 15th for the spring semester and prior to June 1st for the
summer semester.

C.

There will be $16,000 available for the summer semester, $17,000 for the fall semester
and $17,000 for the spring semester. Any monies not used in the summer semester will
be rolled over to the fall semester and from the fall semester to the spring semester. Any
monies not used in the spring semester will be used to reimburse members, if any, who
applied for reimbursement earlier in the year and were denied for lack of funds and
successfully completed said course(s).

D.

Reimbursement shall be provided upon successful completion of the course as evidenced
by a grade of ‘B’ or better. All expenses must be submitted within the fiscal year the
course is taken. If reimbursement precedes the submission of course documentation, the
member must submit the appropriate documentation within six (6) months. Failure to do
so will result in the collection of the reimbursement from the member’s pay. For
purposes of this section, a grade report shall be sufficient.

E.

The Committee shall make available to the Association by January 31 and June 1 a list of
reimbursement applicants and amounts encumbered.

SECTION 11. In June 2012, the Massachusetts Department of Elementary and Secondary
Education (“DESE”) promulgated updated educator license regulations, 306 CMR 7.00, to
implement its new initiative to better educate students who are English Language Learners
(“ELLs”) called Rethinking Equity and Teaching for English Language Learners (“RETELL”).
A.

The Committee will reimburse teachers for tuition and fees for RETELL associated
coursework under Article XIX, Section 10; provided the member has satisfied the
provisions of said Section. Members who have taken the course prior to the ratification
of the 2014-2017 Collective Bargaining Agreement shall have forty-five (45) days after
the date of ratification of the 2014-2017 Agreement to apply for such reimbursement.

B.

Graduate credits earned from an accredited institution of higher education for RETELL
associated coursework will be accepted to demonstrate eligibility for salary advancement
under Article XIX, Section 3, provided the member has complied with the requirements
set forth in Article XIX, Section 3 and Article XIX, Section 4B and D. The pre-approval
requirements of Article XIX, Section 4B will be waived for those members who have
taken the course prior to the ratification of the 2014-2017 Collective Bargaining
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Agreement provided they notify the Superintendent or his/her designee within forty-five
(45) days after the date of ratification of the 2014-2017 Agreement of their intent to use
such credits for salary advancement.
C.

If DESE requires the District to provide names of educators who are eligible and
available to take any of the RETELL course, the District will, when possible, provide at
least two (2) calendar weeks’ notice to teachers whose names it is considering submitting.
Teachers will then have the opportunity to explain why her/his names should not be
submitted.

D.

Following the end of Randolph’s 3-year Cohort, if an educator is required to obtain SEI
Endorsement because the District assigned an ELL to his/her class, then the Committee
will reimburse teachers for tuition and fees for RETELL associated coursework and
college credit under Article XIX, Section 10; provided the member has satisfied the
provisions of said Section.
ARTICLE XX
TEACHING HOURS AND TEACHING LOAD

SECTION 1. A sub-committee of the Association and the Committee (composed of two
members each) will be established to plan and to recommend a three-year school calendar. The
sub-committee will solicit input from the community, parents, students and clergy, for example.
The sub-committee will meet in October of each year to plan the 3rd year of the 3-year calendar
and submit it to the Committee by December 1. The Committee retains the final approval of any
calendar submitted. All calendars are subject to the guidelines of this Agreement. The work
year of the teachers covered by this Agreement may begin no earlier than the Monday preceding
Labor Day and will terminate no later than June 30. In no event will it be longer than 182 days,
exclusive of section 1e below.
New personnel will be required to attend a 1-day orientation session prior to the staff's first day,
for which no compensation shall be paid. The Association will be invited to give input and
attend this orientation. Two (2) hours of the aforementioned one (1) day orientation will be
provided to the Association for its own orientation meeting with members. The Superintendent
shall have the option to add up to six (6) additional days of professional development for new
hires, to be paid at the workshop rate. Working days will include all days when pupils are
required by the Committee to be in attendance, and days at the beginning or end of the school
year or other days, including professional development days, on which the teacher's attendance is
also required.
A.

All early release days will be scheduled, if possible, parallel with the school arrival
schedule (i.e. first in; first out, etc.)

B.

All teachers will report the day prior to the opening of school and attend one designated
all day in-service program during the year, not to exceed 6 1/2 hours. The
Superintendent shall have the option to add one additional all day in-service program
prior to the start of the school year, provided notice of such is provided by June 30 of the
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prior school year. Teachers will be paid at their per diem rate for attending this
additional in-service day.
C.

The parties agree that the current practice in effect as of March 2008 regarding new
teachers attending meetings for mentoring will continue for the life of this Agreement.
The parties further agree that this Agreement may be reopened by mutual agreement for
the limited purpose of discussing mentoring for teaching personnel new to the District.
Effective September 1, 2015, new teachers in the District are required to have 50 mentor
hours beyond the induction year and mentors are compensated at the rate set forth at
Appendix II - Extra-Duty and Extra-Curricular Assignment

D.

An additional early release day will take place on the last scheduled day of classes.

E.

One full day of approximately 6 1/2 hours in-service for teachers will be scheduled
during the school year.

F.

The Committee may schedule three (3) additional days as follows:
1.

One (1) system-wide workshop day of six (6) hours at standard workshop rate,
within the scheduled work year.

2.

One (1) professional development day for selected staff at per diem rate:

3.

a.

Selected staff will be given 60-day notification for the professional
development day.

b.

In no case will the professional development day for selected staff be
scheduled earlier than one week before school begins or after June 30
except by mutual agreement of the Superintendent and the Association.

c.

Non-selected staff will not be required to be present and will not be
remunerated.

One (1) instructional day will be paid at per diem rate

G.

The Committee may schedule up to six (6) half days for professional development. In
such case the instructional day will be increased proportionally up to five (5) minutes.

H.

The Committee may schedule selected staff to participate in no more than two (2)
additional professional development days in a three-year cycle at per diem rate as
follows:
1.

Selected staff will be notified no later than October 1 of the previous calendar
year for the professional development day.
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2.

I.

In no case will the professional development day for selected staff be scheduled
before the last week in August or after June 30 except by mutual agreement of the
Superintendent and the Association.

In the event of specialized professional training
1.

The Committee will share with the Association in advance of any professional
training the requirements of the training as established by the District or the
individual trainer. The Committee agrees further that it will demonstrate to the
Association in advance of the training, that the requirements of the training can be
accomplished within the contractual work day.

2.

The Committee will share with the Association in advance of the training any
different requirements for those taking it for credit and for those only attending
the District’s training, as established by the District or the individual trainer.

SECTION 2.
A.

The elapsed time schedule for secondary teachers shall be 7 hours.

B.

The elapsed time schedule for elementary teachers shall be 6 hours 45 minutes Monday
through Friday.

C.

Time spent on paid supervisory duties, before or after school, is not considered part of the
seven (7) hour day in the secondary schools, or part of the 6 hour 45 minute day in the
elementary schools.

D.

All meetings shall commence within fifteen (15) minutes of the close of the student day.
If travel time between buildings is required, meetings shall commence within twenty-five
(25) minutes of the close of the student day.

E.

Teachers shall be provided with a schedule of building, curriculum and district meetings
at the beginning of each school year. Principals will provide teachers with notice of all
other meetings as soon as possible after they are scheduled. Every effort will be made to
give teachers as much advance notice as possible. It is understood that such notice
cannot be provided in cases of emergency.

F.

The schedule may be adjusted as the Superintendent deems necessary in light of current
conditions and after notification to and discussion with the Association.

G.

The workday of personnel who are not assigned to a full-time regular classroom will be
governed by the hours indicated above.

H.

Secondary teachers will add fifteen minutes duty free, either before or after the seven
hour elapsed day. Elementary teachers will add fifteen minutes duty free, either before or
after the 6 hour 45 minute elapsed day. Effective September 1, 2018, Secondary teachers
will add five (5) minutes, duty free, before and ten (10) minutes, duty free, after the seven
25

(7) hour elapsed day. Elementary teachers will add five (5) minutes, duty free, before
and ten (10) minutes, duty free, after the six (6) hour forty-five (45) minute elapsed day.
I.

The work day for school psychologists and social workers shall consist of eight (8) hours,
including a thirty (30) minute duty-free lunch and two fifteen (15) minute duty-free
breaks. Such employees shall receive a 1.05 salary ratio with work schedules arranged
by mutual agreement between the employee and his/her immediate supervisor.

J.

The work day for school psychologists and social workers shall consist of eight (8) hours,
including a thirty (30) minute duty-free lunch and two fifteen (15) minute duty-free
breaks. Such employees shall receive a 1.05 salary ratio with work schedule arranged by
mutual agreement between the employee and his/her immediate supervisor.

K.

Building Sign In/Sign Out
1.

Members shall sign in to their building upon arrival to the school building and
shall sign out and back in during the course of the school scheduled day, but not
sign out at the end of the day.

2.

Sign in/sign out may be on a sign in sheet that will be placed in an area of the
building, designated and published by the principal, that is accessible to all when
the building is open and which may be moved to the main office when it is open
when published by the Principal.

3.

Alternatively, employees shall be able to sign in/sign out by email to an address
designated and published by the Principal.

SECTION 3. Teachers may be required to remain after the end of the regular work day, except
for Friday, the first Monday of the month (REA Representative Council Meetings), or the day
before a holiday, to attend the following staff meetings (Section 3a. and 3b. must total no more
than 15 hours per year in secondary schools. Section 3c, d, e, f must total no more than 15 hours
in elementary schools).
A.

Secondary building meetings called by the school principal will be no longer than one
hour in duration beyond the elapsed day.

B.

Secondary curriculum meetings, departmental meetings or other meetings, exclusive of
in-service credit courses will be no longer than 1 hour and 45 minutes in duration. There
will be an exception to the above when an evaluation of the system is conducted and in
addition to any specific projects agreed upon by the Association and the Committee.

C.

Elementary building meetings called by the school principal will be no longer than 45
minutes in duration beyond the school day.

D.

Elementary curriculum meetings, will be no longer than 1 hour and 45 minutes in
duration beyond the school day.
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E.

Elementary grade level meetings will be no longer than 45 minutes in duration beyond
the school day.

F.

On early release days, the additional time beyond the elementary school day (6 hrs. 45
mins.) will count towards the total number of hours per year.

G.

There will be an exception to the above when an evaluation of the system is conducted
and in addition to any specific projects agreed upon by the Association and the
Committee.

H.

There should be no more than 2 scheduled meetings per week. Effective September 1,
2015, except in extenuating circumstances, no more than one (1) meeting will be
scheduled in a day. The term meeting as used in this section shall reference meetings set
forth in this Section 3, paragraphs A-F and I.

I.

Two (2) days per year shall be dedicated to parent-teacher conferences by scheduling on
each day an early release day and an evening meeting dedicated to parent-teacher
conferences, which will not continue past 8:00 p.m. Teachers will schedule parent
meetings starting one (1) hour after the student release time. Teachers will schedule a
one (1) hour dinner break at their discretion during this time. Specific cases requiring the
scheduling of the lunch and dinner break hours consecutively will be brought to the
attention of the building principal. In addition, teachers may be required to attend not
more than one (1) evening meeting, which shall be no longer than two (2) hours in
duration and will not continue past 8:00 p.m.
Attendance at all other evening meetings will be at the option of the individual teacher, or
by mutual agreement of the Association and the Committee.

J.

An aggregate of two (2) before and/or after school extra help sessions per week for the
purpose of helping students with their school work at the secondary and elementary level,
and as necessary to assist pupils at the elementary level. Scheduling and content of extra
help sessions will be determined by the teacher.
Secondary teachers shall weekly post the schedule of such periods in their classrooms
and shall provide same for the building principal.

K.

Guidance counselors may be required to work three (3) additional evenings per school
year. In compensation for such additional evening work, such counselors shall receive
compensatory time off at the rate of one and one-half (1 1/2) times the hours worked.
The scheduling of such evening work shall be by mutual agreement between the
counselor and his/her immediate supervisor.

L.

Any teacher or guidance counselor who works beyond the regular school year will do so
on a voluntary basis.

M.

The Committee will provide a certificate for professional development points (PDPs) for
hours which a staff member attends. Any staff member who participates in district-wide
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professional development activities will be awarded a certificate of completion for
recertification purposes.
N.

Teachers may be required to share information gained through professional development
workshops/conferences/trainings, at no additional cost to the District. Time for
preparation and presentation will be provided to the teacher required to share information
with colleagues.

O.

The Committee will publish a tentative professional development schedule in September
of each school year. The Committee will attempt to publish a summer workshop
schedule by May 1 of the same year.

P.

Teachers and/or guidance counselors who work during the summer months shall be paid
for said work based upon the workshop rate of: $40.00 per hour worked.

Q.

Guidance counselors at the High School and Middle School level will be required to
work nine (9) days more than the teacher work year. These days will be scheduled as
follows: (1) the Principal may assign a guidance counselor to any day(s) contiguous to
the teacher work year; and (2) the Principal may assign a guidance counselor to any other
day(s) during the summer by mutual agreement. Notice of the exact work days scheduled
will be provided to the guidance counselor no later than May 1. Guidance counselors
shall be compensated at their per diem rate for these nine (9) additional days.
Effective September 1, 2015, special education teachers shall be released of teaching
duties for up to four (4) hours for each MCAS Alternative portfolio for which they are
responsible. Release time will be pre-approved by the Principal.

R.

SECTION 4. SPECIALIZED ACTIVITIES
A.

In accordance with State regulations and established policy and practices of the
Committee, students will be supervised by specialists in specialized activities: for
example, physical education, music and art.

B.

1.

Elementary grade level teachers in grades K-5 shall be guaranteed five (5)
preparation periods per week during the student day. The preparation periods will
be 40 minutes in duration and may be provided through the use of specialist
offerings or through such other manner as determined by the Committee.
Teachers will return to the classroom five minutes before the end of the period to
ensure an orderly transfer of the class. The aforementioned preparation time is
based on a five day school week. If there is no school on a given day, the
preparation period scheduled for that day is lost. Effective September 1, 2015,
when possible, as determined by the Principal, one preparation period will be
scheduled during each student day.

2.

Elementary grade level teachers in grades K-5 shall have five (5) common
planning time periods (CPT) per week during the student day, three (3) of which
will be led at the direction of the administration and two (2) of which will be
teacher led. The administration will be kept informed of the plans for the teacher28

led CPT periods. The aforementioned CPT is based on a five day school week. If
there is no school on a given day, the CPT scheduled for that day is lost.
3.

Elementary specialist teachers in grades K-5 will have five (5) preparation periods
per week, but will not be provided with CPT time. The aforementioned
preparation time is based on a five day school week. If there is no school on a
given day, the CPT scheduled for that day is lost.

4.

Specialists at the elementary level are defined as: Social Studies, Science, Music,
Art, Physical Education, and Library Staff.

5.

Elementary will not be assigned to more than 250 teaching minutes per day.

C.

Occupational therapists, physical therapists, and speech language pathologists shall
receive five (5) preparation periods per week. At the elementary level only, guidance
counselors and social workers who teach “Success” shall receive one (1) preparation per
week.

D.

Teachers at the Pre-K level shall receive three thirty (30) minute preparation periods per
week during the student day. These preparation periods may be provided through the use
of specialist offerings or through such other manner as determined by the Committee.
The aforementioned preparation time is based on a five day school week. If there is no
school on a given day, the preparation scheduled for that day is lost.

E.

There will be a 15-minute recess period each day in the elementary schools. An
individual member may be assigned a maximum of two (2) recess duties per week,
excluding the additional 15-minute recess period for Kindergarten classes referred to in
Article XX, Section 4.D. There will be a minimum of two (2) staff members on recess
duty.
Effective September 1, 2015, there will be an additional 15-minute recess period each
day for Kindergarten classes (with no additional duty-free period for Kindergarten
teachers)

F.

There will be no change in the number of courses taught by High School staff during the
duration of the agreement, unless the Parties have agreed otherwise. This Collective
Bargaining Agreement may be reopened for the purpose of negotiating language
necessitated by a change in the High School schedule. The following will apply to
secondary staff:
1.

Secondary will not be assigned to more than an average of 250 teaching minutes
per day.

2.

Secondary will receive a minimum of one (1) preparation period per day and five
(5) Common Planning Time periods per week, based on a five day school week,
three (3) of which will be led at the direction of the administration and two (2) of
which will be teacher led. The administration will be kept informed of the plans
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for the teacher-led CPT periods. If there is no school on a given day, the
preparation period and CPT scheduled for that day is lost.
3.

Additional duties will be limited to the following:
a.
b.
c.

d.
e.
f.
g.
4.

Homeroom duty
Curriculum revision and development individually or collectively.
Monitoring of a directed student study - responsibilities for directed study
are as follows:
1)
maintaining student attendance records
2)
supervising and directing students to utilize time for academic
study, student tutorial teams, library research, and other academic
preparation
Corridor patrol - checking student passes and lavatories
Library monitor - assisting in student management in the media center
Common team planning
Other duties may be substituted on a voluntary basis.

Guidance counselors at the secondary level will carry a ratio of approximately
400 students per counselor.

G.

Secondary school teachers will not be required to teach more than two (2) subjects nor
more than a total of three (3) teaching preparations within said subjects at any one time
except on a voluntary basis.

H.

All teachers will be accorded a 30-minute duty free lunch period, during which time they
may leave the grounds, provided they sign out when leaving the building and sign in
upon return to the building.

I.

In providing cafeteria coverage the Committee shall:
1.

seek teacher volunteers

2.

secure non-teaching personnel

3.

whenever a teacher performs cafeteria duty, the compensation shall be at the rate
of $3,643, on the basis of one hour of cafeteria coverage. One (1) hour shall be
defined as between 50 and 65 minutes for purposes of this section. Any portion of
time less or more than the defined year and hour will be paid on a pro-rata basis.

J.

Nurses will not receive a prep period.

K.

Exception to the provisions of any section of this Article may be made only if the
Superintendent or his/her designee determines that it is necessary to do so in the best
interests of the educational process. The Association will be notified of each instance in
which the Superintendent so determines.
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L.

Lesson Plans
1.

2.

Objectives. Teachers shall post:
A.

Mastery Objectives, which include what the students are expected to
demonstrate. While not posted, lesson plans shall include Mastery
Objectives for level group work and centers as well, if they are different
from the main selection Mastery Objectives.

B.

Language Objectives, when there is an ELL student in the class, they are
required by the State or Federal governments, and the teacher has been
trained in developing such objectives.

Educators shall have written lesson plans, which shall include in no specific form:
A.

Objectives (as above)

B.

The activities that may be used

C.

Formative assessment

D.

Homework that is likely to be assigned.

3.

Educators will provide substitute lesson plans for use by substitute teachers.

4.

Lesson plans will be in a location in the classroom designated by the Principal and
agreed upon by the Educator.

5.

Plans shall be created in collaboration with specialists when appropriate.

6.

Administrators may request to see an Educator’s lesson plans. If requested ahead
of the lesson, the administrator shall provide feedback in a timely manner.

7.

In the event an Administrator has evidence based concerns regarding an
Educator’s lesson planning, he or she may request and/or work with the Educator
regarding lesson plan content.

8.

Nothing herein is intended to change the role of lesson plans as evidence that may
be considered as part of the Educator Evaluation system and a determination of
whether the Educator has met the Standards and Indicators of Effective Teaching
Practice.
ARTICLE XXI
INSURANCE AND ANNUITIES

SECTION 1. The Town of Randolph Municipal Employees Group Insurance Plan with all
subsequent amendments shall be considered part of this Agreement.
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SECTION 2. The Town of Randolph Municipal Employees Basic Medical Expense Plan with
all subsequent amendments shall be considered part of this Agreement.
SECTION 3. The Town of Randolph Municipal Employees Extraordinary Medical Expense
Plan with all subsequent amendments shall be considered part of the Agreement.
SECTION 4. The Committee agrees to make necessary payroll deductions for the participation
in such plans.
SECTION 5. The Committee accepts the tax sheltered annuity plan established pursuant to U.S.
Public Law 87-370.
SECTION 6. The Committee agrees to implement a flexible benefits plan under I.R.S., C.
Section 125 allowing the employee portion of health insurance premium to be deducted on a pretax basis.
ARTICLE XXII
SICK LEAVE
SECTION 1. Teachers will earn sick leave at the rate of twelve (12) days per year, calculated
on the basis of 1.2 days per month. The twelve (12) days shall be credited to the teacher's sick
leave accumulation at the beginning of the school year and shall be available for use once
credited. However, in the event that a teacher leaves the District for any reason, voluntarily or
involuntarily, the District shall have the right to recover from the teacher the monetary value of
any sick leave days utilized but not earned as of the date of separation from employment with the
District. Such right may be exercised by way of withholding from the teacher's final paycheck or
in such other manner as is necessary. It is expressly understood that in the event of the retirement
of a teacher, such days awarded but not yet earned shall not be eligible for buyback as provided
elsewhere in the contract. In addition, when the retirement of a teacher is anticipated based upon
that teacher's notification to the district, the award of sick leave in advance shall be limited to the
pro-rated share of the twelve 12 days, based upon the anticipated retirement date.
SECTION 2. Unused sick leave will accumulate from year to year without limitation as of the
beginning of any school year.
SECTION 3. Absences for periods in excess of five (5) days' duration will be paid only on
submission of a doctor's certificate to the Superintendent, if requested. The Superintendent may
require a conference in cases of suspected abuse of sick leave (e.g. established pattern of use,
before/after weekends, and vacations). Such incidents will be treated as individual disciplinary
cases by the Superintendent.
SECTION 4. Extension beyond stated sick leave shall be given in exceptional circumstances at
the discretion of the Superintendent, with no charge back for substitute teachers.
SECTION 5. After ten (10) years of service any teacher who resigns, retires, or is reduced in
force, shall be entitled to compensation for any unused sick leave at the rate of 25% to a
maximum of $5,000. The per diem salary will be based upon the teacher's last year's per diem
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rate. Payment will not be made while a teacher is on the recall list. Sick leave buyback shall not
be available to those terminated for cause.
SECTION 6. Except on reinstatement after an approved leave of absence, no sick leave credit
for prior employment will be allowed to any teacher rehired after a termination of service.
SECTION 7. For the 2014-2015 contract year, one (1) day when emergency illness or injury in
the immediate family requires a teacher to make arrangements for necessary medical and nursing
care or any other reason approved by the Superintendent, may be treated as sick leave. In
addition, a maximum of five (5) days per school year for critical illness (when death is
imminent) in the immediate family requiring the bedside presence of the teacher will be allowed
and be credited to his/her sick leave.
Effective September 1, 2015 the prior two sentences shall be ineffective and a member may use
up to five (5) days of accrued sick time each year for the illness or injury of an immediate family
member.
It is not the intention of this section to allow the teacher to serve as a nurse, companion or any
other type of nursing or caring assistant.
SECTION 8. A sick bank will be maintained by the Committee and administered by the
Association based upon the rules approved by the Committee and the Association. Teachers
may donate one day during the life of this contract. However, if the sick bank falls below 100
days, a second day may be donated. In order to maintain membership in the bank, a teacher must
donate a day at each reopener. Any new teachers will be allowed to join the bank after 90 days
of employment. It is not to be used for purposes of paternity, maternity or child rearing. The
maximum number of days a teacher may use from the sick bank annually can be found in the
Sick Bank Guidelines (see Appendix V).
SECTION 9. If a staff member has no more than two (2) absences in a given year, exclusive of
personal, bereavement, or approved Association or professional leave, said person will be
granted one (1) additional personal day to be used during the following year or cumulative up to
three (3) for a second year. (It is possible for a staff member to begin the school year with four
(4) personal days. For example: 1 unused day/saved plus 1 day for good attendance plus 2 days
for the new school year = 4 days).
ARTICLE XXIII
BEREAVEMENT LEAVE
In case of death in the teacher's immediate family, the teacher will be allowed up to five (5)
consecutive work days as needed with pay, commencing from the day of death. These days shall
not be extended by intervening vacation or summer periods. The terms "immediate family" will
mean the teacher's spouse, child, father, mother, sister or brother, or another person living in the
immediate household of the teacher at the time of his/her death or at the commencement of final
illness or accident. In case of death of the teacher's grandparents, father-in-law, mother-in-law,
or grandparents of his or her spouse, the teacher will be allowed the days off needed, with pay,
up to and including the day of the funeral or memorial service, but not to exceed a total of three
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(3) days. One (1) day's leave, with pay, will be granted in the case of death of other relatives to
attend the funeral or memorial service. A staff member may use one (1) sick day for the loss of a
friend. If more time is needed, the staff member may use his/her personal days.
These provisions shall be administered by the Superintendent in the light of their purpose, which
is to provide opportunity when needed, to enable an employee to attend a funeral or memorial
service or to attend to family and personal needs arising as a result of a death.
ARTICLE XXIV
TEMPORARY LEAVES OF ABSENCE
SECTION 1.
A.

B.

Personal Days
1.

For the 2014-2015 contract year, one (1) day's leave of absence for personal, legal,
business, household or family matters, which require absence during school hours,
will be granted. Effective September 1, 2015, two (2) day’s leave of absence for
personal, legal, business, household or family matters, which require absence
during school hours, will be granted. Application for such a leave will be made to
the Principal at least 72 hours before taking such leave (except in the case of
emergencies) and the applicant for such leave will not be required to state the
reason for taking such leave other than it is under this section. For the 2014-2015
contract year, a member may save two (2) unused days of personal leave for use in
a succeeding year. Effective September 1, 2015, a member may save one (1)
unused day of personal leave for use in a succeeding year.

2.

The Committee agrees to allow up to a maximum of fifteen (15) days before a
holiday and fifteen (15) days after a holiday for use by teachers for the purpose of
extending a holiday on a first come first serve basis. A teacher may use one day
before OR one day after a vacation. Requests must be made no less than ten (10)
days prior to the leave day requested.

3.

In case of emergency or extenuating circumstances, more days may be granted for
personal, legal business, household or family matters at the discretion of the
Superintendent or his/her designee. Such additional leave will not be unreasonably
denied. The building principal is responsible for forwarding the request form to the
office of the Superintendent or his/her designee (see Appendix IV).

No more than one (1) day for the purpose of visiting other schools or attending meetings
or conferences of an educational nature may be granted.
The Committee will pay the reasonable expenses, including fees, meals, lodgings and/or
transportation incurred by teachers who attend workshops, seminars, conferences or other
professional improvement sessions at the request and/or with the advance approval of the
Superintendent.
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C.

Time necessary for the President of the Association or his/her designee and one (1) other
person of the Association to attend State and National MTA, NEA, NCTA conferences
and conventions, not to exceed twenty (20) days in any school year, will be granted.

D.

Reasonable time necessary for appearances in any legal proceeding connected with the
teacher's employment will be granted, except when such legal action is taken by said
teacher against the Committee or the Administration.

E.

A maximum of ten (10) days per school year for persons called into temporary active
duty of any unit of the U.S. Reserves or the State National Guard, provided such
obligation cannot be fulfilled on days when school is not in session, will be granted.
Teachers will be paid the difference between their regular pay and the pay which they
receive from the State or Federal Government.

SECTION 2. Leaves taken pursuant to Section 1 above will be in addition to any sick leave to
which the teacher is entitled. No teacher will be required to arrange for his/her own substitute.
SECTION 3. In the event a reply is not received by the teacher by the close of school on the
day proceeding the day requested, upon request of the teacher, the principal will call the
Superintendent for the decision.
SECTION 4. Applications for leaves pursuant to Section 1 above shall be made to the
Superintendent or his/her assistant in writing at least 72 hours in advance of taking such leave
(except in case of emergencies).
SECTION 5. Two (2) personal leaves of absence shall be granted and two (2) educational
leaves of absence may be granted, without pay for one (1) year, after three (3) years of service in
the Randolph Public Schools. If a teacher receives such a leave, the teacher will not be eligible
for a second leave until five (5) years have elapsed from the return date of the first leave. All
leaves must be applied for by May 1 of the previous year, except that if more than two (2)
persons apply in either area, persons who have never received a leave under this Article shall be
given absolute preference over a person who has previously received a leave under this Article.
A person who accepts a leave must notify the Superintendent regarding his/her intent to return by
May 15 of the year of the leave. If such notice is not received, the person will be deemed to have
resigned. The Superintendent will notify persons who will be granted a leave by June 15. If
extenuating circumstances arise, the Superintendent may grant additional leaves.
SECTION 6. In response to recent legislation concerning jury duty, the Committee and the
Association agree to the following procedure:
A teacher who serves on jury duty will be paid full salary by the Committee less per diem salary
paid to the teacher from the Commonwealth of Massachusetts for jury duty on school work days.
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ARTICLE XXV
SABBATICAL LEAVE
Sabbatical leave will be available after seven (7) years of service in the Randolph Public Schools
for advanced study as approved by the Superintendent and is subject to availability of funding.
Requests must be received by the Superintendent in writing not later than December 1 of the
calendar year proceeding the school year in which the leave is sought.
Successful applicants will receive one-half (1/2) of the salary to which they have been entitled
provided that amount, when coupled with any scholarship, grant or aid, shall not exceed the
salary to which they would have been entitled.
Not more than two (2) teachers (if more than two (2) qualified persons apply) may take
advantage of this in any one (1) school year.
Before beginning a sabbatical leave, a teacher shall agree in writing to return to active service in
the Randolph Schools for a period of at least two (2) school years following the expiration of the
sabbatical leave period. A teacher who does not fulfill this agreement shall repay to the Town of
Randolph, within a three (3) year calendar period, the amount of salary received during the
sabbatical leave, provided, however, that the teacher shall be released from such payment if
his/her failure to serve the two (2) years is due to his/her illness, disability, death, or if he/she is
discharged from his/her service by the Superintendent.
A teacher returning from sabbatical leave shall be placed in a comparable position and on the
step of the salary schedule he/she would have attained had he/she remained in the school system,
and shall be eligible for all rights and benefits while on leave. No teacher may be granted a
second sabbatical leave unless he/she has completed seven (7) years since his/her last leave in
the Randolph School System.
ARTICLE XXVI
EXCHANGE PROGRAMS
Exchange programs will be available after three (3) years of service in the Randolph Public
Schools if approved by the Superintendent. The dates for application shall be from September 1
to December 1 of the calendar year preceding the school year in which leave is sought. Not
more than two (2) teachers may take advantage of this in any school year. If more than two (2)
teachers apply for an exchange program, the Superintendent's decision will be based upon length
of service in Randolph and previous use of this Article. The salary of the teacher coming to
Randolph will be based upon the appropriate step of the salary schedule, but in no event will be
higher than the salary of the teacher leaving. The teacher coming to Randolph will be accorded
all professional rights outlined in this Agreement.
Upon returning from said exchange program, teachers shall be placed in their position and on the
appropriate step of the salary schedule and shall be eligible for all rights and benefits previously
accrued, including but not limited to all unused sick leave and increments, if earned.
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ARTICLE XXVII
PARENTAL AND CHILD REARING
SECTION 1.
A.

Parental leave shall be granted to teachers giving birth, teachers whose spouse is giving
birth or teachers adopting a child. Teachers must give thirty (30) days' notice in writing
as to the date the parental leave is to start, except in emergency situations.

B.

For teachers giving birth, a physician's statement verifying the pregnancy and permitting
the teacher to continue employment must be submitted with the request. Said teacher
may return to work when she and her family physician state that she is physically able to
do so.

C.

A teacher may return to work in accordance with the following schedule:
1.

At the end of the teacher’s Family and Medical Leave Act (FMLA) leave or
Massachusetts Maternity Leave Act (MMLA) leave.

2.

Beyond the FMLA or MMLA leave, any teacher who leaves during the school
year must return the following September or the second September following the
leave. Notice of intent to return must be filed by April 1. In the event the teacher
leaves between April 1 and the close of school, notice of intent must be filed upon
application for such leave.

3.

Beyond the FMLA or MMLA leave, any teacher who takes leave due to the birth
or placement of a child occurring during the summer months may either return
following expiration of FMLA or MMLA leave or the following September.
Summer months are defined as the period between the last work day of one school
year until the first day of the following school year. Notice of intent to return
must be filed upon application for such leave.

SECTION 2.
A.

The teacher assignment, upon returning to employment, will be determined by the
Superintendent, taking into consideration former grade placement, and/or the particular
department at the time of initial employment.

B.

The teacher shall be eligible for all rights and benefits previously accrued, including all
unused sick leave, and increments, if earned. The salary of the reinstated teacher shall be
determined based upon the conditions stated in Articles X and XXI.
ARTICLE XXVIII
SUBSTITUTE TEACHERS

SECTION 1. Substitute teachers: Positions which will be vacant for at least one semester will,
to the extent possible, be filled by personnel who have met the state certification requirements.
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If a certified substitute teacher is not available, such vacancy will be filled by qualified noncertified personnel. Basic salary for such substitutes shall be the minimum for his/her level of
professional preparation. The Superintendent may, however, at his/her discretion, place a
substitute in a higher salary level.
It is understood that the Association does not have the right to bargain for substitute teachers.
SECTION 2. It is the policy of the Randolph Public Schools to engage paid substitutes to fill all
temporary absences which occur because of illness or other causes. When such absences occur
and no substitutes are available, or when it is necessary for a teacher to be absent from his/her
duties for a short period of time, regular teachers, on a voluntary basis, may substitute for the
absent teacher during their non-teaching time. If no volunteers are available, the principal shall
assign a regular qualified teacher to fill the temporary vacancy. Such service will be at the
following rates per period covered:
Effective September 1, 2017 - $20.00;
Effective September 1, 2018 - $25.00; and,
Effective September 1, 2019 - $30.00.
Elementary classroom teachers who fill in for specialists, (art, music, physical education) will be
reimbursed at the same rate.
In the event that a substitute cannot be arranged for a teacher and a class is divided among other
classroom teachers, those teachers shall be compensated by dividing the per diem cost of a
substitute teacher.
ARTICLE XXIX
REDUCTION IN FORCE
SECTION 1. In the event it becomes necessary to reduce the number of employees included in
the bargaining unit defined in Article 1, employees shall be laid off in the inverse order of their
seniority. For purposes of this section, seniority shall be defined as follows:
A.

For those members employed as teachers prior to the 2015-2016 school year, seniority
shall be based on the date of initial employment. In cases involving teachers who have
identical seniority, preference for retention or recall shall be given to the teacher who has
the highest level of training. In cases where the teachers have identical levels of training,
preference for retention or recall will be by random selection.

B.

For those members hired as teachers for the 2015-2016 school year and thereafter,
seniority shall be based on the date the member commences work for the District. In
cases involving teachers who have identical seniority, preference for retention or recall
shall be given to the teacher who has the highest level of training. In cases where the
teachers have identical levels of training, preference for retention or recall will be given
based upon the earliest contract signing date and in cases where the contract signing date
is identical, by random selection.
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C.

For those teachers who experience a break in employment due to resignation, seniority
will be based on the date of rehire and the definition in effect as of that date.

SECTION 2. When a reduction in the number of teachers in a school is necessary, volunteers
will be considered first, if volunteers qualify for the positions.
SECTION 3. The Superintendent’s office, in conjunction with the Committee, shall compile the
final Reduction in Force list and any other documentation needed to determine the staffing
patterns for the following year.
SECTION 4. An employee whose position is eliminated shall either:
A.

Be transferred to an open position within the recognition clause for which he/she is
qualified*.
*Qualified - Whenever used in this article means:
Secondary: Secondary certification in subject area with a minimum of 30 hours
in the subject field.
Elementary: Elementary certification with a minimum of 24 hours in elementary
education.
Special education: Special education certification in the appropriate teaching area
with a minimum of 24 hours in special education. School psychologists, social
worker, occupational therapist: Appropriate certification or license, a minimum of
24 hours in the field and one (1) year experience within the respective field.

B.

Replace an employee with the lowest seniority anywhere within the school system in an
area in which the laid-off employee is qualified.

SECTION 5. Teachers who are affected by reduction in staff must be notified in writing no
later than May 15 of the school year proceeding the year in which the reduction will take effect.
Said notice shall include the reasons for the layoff.
SECTION 6. Professional Status Teachers who have been laid off shall be entitled to recall
rights for a period of three (3) years from the effective date of the respective layoff. By recall, it
is meant that the Committee will fill all regular full year teaching vacancies first with qualified
persons on the recall list in the inverse order of their layoff. A teacher will be removed from the
recall list if he/she refuses to accept a full time position for which he/she is qualified.
While members of the bargaining unit continue on the recall list, the Committee agrees to use
this list in the inverse order of the respective layoff unless there is no qualified teacher on the list,
or until all qualified teachers decline an offer to fill the vacancy.
During the recall period, teachers shall be notified by certified mail (return receipt requested) to
their last address of record and be given preference for positions as they develop in the inverse
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order of their layoff. If the teacher does not respond within fourteen (14) days, the teacher will
be removed from the recall list.
All benefits to which a teacher was entitled at the time of layoff shall be restored in full upon reemployment within the recall period. During the recall period, teachers who have been laid off
shall be given priority on the substitute list if they so desire, and will be given absolute
preference in filling any approved leaves of absence for which the teacher is qualified in the
inverse order of their respective layoff and may refuse to accept these positions without losing
their rights to remain on the recall list.
SECTION 7. Laid off employees may continue group health and life insurance coverage during
the recall period as provided by the Town to members of the bargaining unit by reimbursing the
Town for premium costs. Failure to forward premium payments to the Town or refusal to return
to employment upon recall will terminate this option. The provisions of this section are subject
to the approval of the Town Treasurer and/or the appropriate authority.
SECTION 8. The School Committee shall prepare and submit twenty (20) copies of a seniority
list to the Association by January 1 of each school year. This seniority list shall include the
seniority date and any previously approved areas of qualification. By January 15 all requests for
additional areas of qualification must be submitted to the Superintendent of Schools on the
approved form entitled REDUCTION IN FORCE - REPLACING ANOTHER EMPLOYEE
with all appropriate documentation to include copies of transcripts and certification. The
Superintendent will review the submitted documents and will respond to the teacher in writing of
his determination of the teacher's qualifications by February 1. Challenges to the seniority list or
the action of the Superintendent concerning teacher qualifications must be made in writing by
February 8 except that a teacher shall have a minimum of 5 days in order to properly develop a
challenge. These challenges shall be sent to the President of the Association. Any unresolved
challenges will be submitted to a tripartite panel by March 1. Said panel will consist of one
member appointed by the Association, one (1) member appointed by the Superintendent, and one
member agreed upon by both parties. The individual shall be informed of the date and time of
the meeting and granted an opportunity to present his/her case. The decision of this panel shall
be final and binding for all parties and is not subject to the grievance or arbitration articles of the
Agreement. The original list plus any approved changes shall constitute the final seniority list
for the purposes of this Article and shall be available within seven (7) days of the receipt of the
final decision of the tripartite panel. Any costs related to the tripartite panel shall be borne
equally by the Association and the Committee. All time lines are to be considered as a formality
and must be honored. Failure to do so will result in the disqualification of the claim for that
school year.
SECTION 9. Teachers on any approved leave are subject to this reduction in force agreement
under the same terms as a teacher in service. The reduction in force clause supersedes rights of
return granted under a leave clause.
SECTION 10. During the period of time a teacher is on the recall list he/she may request
temporary removal from the list for reasons of illness by submitting a letter to the Superintendent
with a doctor's note verifying the illness. The teacher may return to the list by submitting a letter
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to the Superintendent with a doctor's note verifying his/her physical ability to return to
employment. The original time on the recall list will not be extended because of this section.
SECTION 11. The Parties agree that this Agreement may be reopened for the limited purpose of
negotiating changes to this Article for purposes of complying with M.G.L. c. 71, s. 42 as
amended by St. 2012, c. 131, s.3. As these new statutory amendments are effective as of
September 1, 2016, the Parties agree that their respective negotiating teams shall convene no
later than December 18, 2015. The agreements reached shall be subject to ratification by the
Association and Committee.
ARTICLE XXX
AGENCY FEE
Any teacher who is not a member of the Association in good standing or who does not make
application for membership in the Association within thirty (30) days from the date of
commencement of teaching duties shall, as a condition of continued employment, pay as an
Agency Fee to the Association an amount equal to ninety (90%) percent of the current dues of
the Randolph Education Association, the Massachusetts Teachers Association and the National
Education Association, provided, however, that the teacher may authorize payroll deduction for
such Agency Fee in accordance with Article III of this Agreement.
In the event that a teacher does not pay said Agency Fee directly to the Association or authorize
payment through payroll deductions, the Committee shall immediately cause the termination of
employment of such teacher, pursuant to Chapter 71, S42 of the Massachusetts General Laws.
The parties expressly recognize that the failure of any teacher to comply with the provisions of
the Article is just and reasonable cause for discharge from employment.
ARTICLE XXXI
DURATION-NEGOTIATIONS PROCEDURES
SECTION 1. This Agreement shall be effective as of September 1, 2017 and shall continue in
full force and effect until August 31, 2020.
SECTION 2. The Parties agree that this Contract shall be reopened and that they will meet and
negotiate in good faith over changes resulting from DESE or NEASC reviews.
SECTION 3. The parties agree that not later than October 1, 2019 they will enter into
negotiations for a successor Agreement to become effective as of September 1, 2020.
SECTION 4. Such negotiations for a successor Agreement may include any matters covered by
this Agreement and any other matters, which the parties mutually agree to be negotiable, or
which by law are held to be negotiable. If negotiations have reached an impasse, the procedures
described in Chapter 150E will be followed.
SECTION 5. During such negotiations, the Committee and the Association will present
relevant data, exchange points of view, and make proposals and counter-proposals. As of the
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time it is made available to the Committee, the Committee will provide the Association with a
complete proposed budget for the next fiscal year.
SECTION 6. The Committee will make available to the Association for inspection, all pertinent
records of the school system. Either party may, if it so desires, utilize the services of outside
consultants and may call upon professional and lay representatives to assist in the negotiations.
SECTION 7. If negotiation meetings between the Committee and the Association are scheduled
during a school day, the representatives of the Association will be relieved from all regular duties
without loss of pay as necessary, in order to permit their participation in such meetings.
SECTION 8. Expenses for the printing of the contract will be shared by both the Committee
and the Association.
SECTION 9. Copies of this Agreement will be distributed to all present and future professional
staff members.
SECTION 10. The Association and the Committee agree to share the cost to have the contract
rewritten and printed.
ARTICLE XXXII
GENERAL
SECTION 1. The Committee will, upon request, provide the Association with any documents
available to the public which will assist the Association in developing intelligent, accurate,
informed and constructive programs on behalf of the teachers and their students, together with
any other available information which may be necessary for the Association to process
grievances under this Agreement.
SECTION 2. The Association will be provided with copies of approved minutes of official
Committee meetings. A copy of the official agenda of the meeting and any attached documents
will be given to the Association prior to said meeting, exclusive of any and all material for an
executive session.
SECTION 3. This Agreement constitutes Committee policy for the terms of said Agreement,
and the Committee and the Association will carry out, to the extent possible, the commitments
contained herein and give them full force and effect as Committee policy. The Committee will
amend its administrative regulations and take such other actions as may be necessary in order to
give full force and effect to the provisions of this Agreement.
SECTION 4. If any article or section of this Agreement or any riders thereto should be held
invalid by operation of law or by any tribunal or competent jurisdiction, or if the compliance
with or enforcement of any article or section should be restrained by such tribunal pending a
final determination as to its validity, the remainder of this Agreement and of any rider thereto, or
the application of such article or section to persons or circumstances other than those as to which
it has been held invalid or as to which compliance with, or enforcement of, has been restrained,
shall not be affected thereby.
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In the event that any article or section is held invalid or enforcement of or compliance with
which has been restrained, as set forth above, the parties affected thereby shall enter into the
immediate collective bargaining negotiations upon the request of either party for the purpose of
arriving at a mutually satisfactory replacement for such article or section during the period of the
invalidity or restraint.
SECTION 5. The Randolph Public Schools shall only award PDP's which are authorized and
allowed by applicable state regulations and statutes.
SECTION 6. The Parties agree to form a joint subcommittee, comprised of an equal number of
representatives of the Committee and of the Association, to review all side letters of agreement
existing between the Parties, and to make recommendations to the bargaining teams as to their
continuing applicability and incorporation into the body of the Parties’ Collective Bargaining
Agreement. The subcommittee’s recommendations will be brought back to the bargaining teams
and this Contract will be reopened for the limited purpose of negotiating over any recommended
changes resulting from the subcommittee’s review.

IN WITNESS THEREOF, the parties hereto set their hand and seal by their duly authorized
representatives on this ____ day of August, 2017.
RANDOLPH SCHOOL COMMITTEE

RANDOLPH EDUCATION ASSOCIATION

By:

By:

__________________________
Its Chair
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_______________________________
Its President

APPENDIX I

APPENDIX I - UNIT A SALARY SCHEDULE

B
1
2
3
4
5
6
7
8
9
10
11

50881
53182
55620
58165
60795
63683
68239
71149
74043

B
1
2
3
4
5
6
7
8
9
10
11

51,772
54,112
56,593
59,183
61,859
64,798
69,433
72,394
75,339

B+15

B+30

52,403
54,865
57,362
59,852
62,390
65,177
68,422
71,327
75,108
78,188
83,189

53,155
55,623
58,126
60,888
63,150
65,618
69,274
72,136
76,210
79,312
84,388

B+15

B+30

53,320
55,825
58,365
60,900
63,482
66,318
69,619
72,575
76,422
79,556
84,853

54,085
56,596
59,143
61,954
64,255
66,766
70,487
73,398
77,543
80,700
86,075

M
53,907
56,381
58,801
61,859
63,973
66,346
69,759
72,975
77,313
80,440
85,588

M
54,851
57,367
59,830
62,941
65,093
67,507
70,980
74,252
78,666
81,848
87,300

2017-2018 Salary Scale 1.75 % increase
M+15
M+30
M+45
M+60
CAGS
55,422
57,892
60,402
62,910
65,434
67,864
70,756
74,293
78,720
81,877
87,116

56,939
59,407
61,915
64,427
66,958
69,353
72,603
75,872
80,156
83,349
88,681

57,679
60,142
62,654
65,162
67,695
70,094
73,349
76,618
80,888
84,095
89,475

58,362
60,877
63,392
65,893
68,434
70,834
74,095
77,365
81,619
84,842
90,271

2018-2019 Salary Scale 1.75% increase
M+15
M+30
M+45
M+60
56,392
58,905
61,459
64,011
66,580
69,052
71,994
75,593
80,098
83,310
88,858

57,936
60,446
62,998
65,555
68,129
70,566
73,873
77,200
81,558
84,807
90,454

58,688
61,195
63,750
66,302
68,880
71,320
74,632
77,959
82,304
85,567
91,265
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59,383
61,942
64,502
67,046
69,632
72,074
75,392
78,718
83,047
86,327
92,076

59,530
62,318
64,409
66,597
69,134
71,534
74,802
78,072
82,310
85,549
91,024

CAGS
60,572
63,408
65,536
67,763
70,344
72,786
76,111
79,438
83,750
87,046
92,844

CAGS15
59,823
62,276
64,728
67,296
69,835
72,238
75,510
78,781
83,002
86,258
91,777

CAGS15
60,870
63,366
65,861
68,474
71,057
73,503
76,831
80,160
84,454
87,767
93,612

DR
62,647
65,321
67,890
70,198
73,167
76,057
79,390
82,455
86,013
89,335
95,052

Top step 2%

DR
63,744
66,465
69,078
71,427
74,448
77,388
80,780
83,898
87,519
90,899
96,953

Top step 2%
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B
1
2
3
4
5
6
7
8
9
10
11

52,678
55,059
57,583
60,219
62,941
65,932
70,648
73,661
76,658

B+15

B+30

54,253
56,802
59,387
61,966
64,593
67,478
70,838
73,845
77,760
80,948
86,550

55,032
57,586
60,178
63,038
65,380
67,934
71,720
74,683
78,900
82,112
87,797

M
55,810
58,371
60,877
64,043
66,232
68,689
72,222
75,552
80,042
83,281
89,046

2019-2020 Salary Scale 1.75%
M+15
M+30
M+45
M+60
57,379
59,936
62,534
65,131
67,745
70,260
73,254
76,916
81,499
84,768
90,636

58,950
61,504
64,101
66,702
69,322
71,801
75,166
78,551
82,986
86,291
92,264

59,715
62,266
64,866
67,462
70,085
72,568
75,938
79,323
83,744
87,064
93,090
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60,422
63,026
65,630
68,220
70,850
73,335
76,711
80,096
84,500
87,838
93,918

CAGS
61,632
64,518
66,683
68,949
71,575
74,060
77,442
80,828
85,216
88,570
94,701

CAGS15
61,935
64,475
67,014
69,672
72,301
74,789
78,176
81,562
85,932
89,303
95,484

DR
64,859
67,628
70,287
72,677
75,751
78,742
82,193
85,366
89,050
92,490
98,892

Top step 2%

APPENDIX II - EXTRA DUTY AND EXTRA-CURRICULAR ASSIGNMENTS
A.

The annual stipend for extracurricular positions will be determined based upon the factors
set forth below.
Factors for Extracurricular/Coaching Positions
Student Participation
Number of Students
10 or less
11-12
21-30
31-40
41-50
51-70
71 or more

Factor
1
2
3
4
5
6
7

Responsibility
Responsibility
Set-up/scheduling

Factor
1

a.) schedule meets/games/competition with other schools
b.) activities take place in multiple locations in Randolph and outside
Community-based requirements (fund raising, location of activity)

1

a.) fund raising is an annual activity
b.) must represent activity in other locations
c.) parent meetings ae an annual activity
d.) must attend league/division/area meetings outside of activity hours
Supervising other coaches/staff

1

a.) other staff report to this position
b.) this is a lead position
Care of school property

1

a.) equipment is the responsibility of this position
b.) equipment must be accounted for and maintained
c.) school property beyond one area is involved
Transportation issues

1

a.) transportation to other schools/locations is a regular part of
expectations
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b.) transportation is directly supervised by this position
c.) students are supervised until all are picked up
d.) transportation occurs outside of normal school hours/practice time
Time Commitment
Hours
0-40
41-80
81-120
121-160
161-200
201-240
241-280
281-320
321-360
361-400
401-440
441-480
481-520

B.

Factor
1
2
3
4
5
6
7
8
9
10
11
12
13

A total factor will be determined which will then be multiplied by the dollar amounts set
forth below (“factor value”) to determine the annual stipend to be paid:
Effective September 1, 2017
Effective September 1, 2018
Effective September 1, 2019

C.

(Maximum allowed in
calculations)

$250/factor
$275/factor
$300/factor

The Committee retains the right to determine which of the positions listed shall be filled
annually. In addition, it is the right of the Committee to add any new extra-curricular
assignments it deems advisable. Without waiving the Committee’s managerial right to
create new positions, the following process will be followed if a new club is to be created
or if an existing club is to be adjusted due to changes in projected
TIME/RESPONSIBILITY/PARTICIPATION Factors:
(1)

The staff member or administrator will submit an Extracurricular
Activity/Club/Sport Proposal Adjustment Form, attached hereto at Appendix II-A.

(2)

The Form will be presented for approval at the building level (sponsoring member
and building administrator), at the Superintendent or designee level and from the
REA leadership.

(3)

The Parties will draft and execute a Side Letter to this Collective Bargaining
Agreement capturing any newly created or adjusted extracurricular positions and
the agreed upon stipend, which will be subject to ratification by the School
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Committee and the REA. New clubs and activities must fit within the available
budget year to year.
D.

A list of approved positions and their salaries as of July 1, 2017 is attached hereto at
Appendix II-B:

E.

All employees holding extracurricular positions will be subject to annual performance
evaluation, using the instrument attached hereto at Appendix II-C.

48

APPENDIX II-A
RANDOLPH PUBLIC SCHOOLS ACTIVITY/CLUB/SPORT PROPOSAL
Name
activity:

of

Name
of
staff
requesting a change :

Building :

Date:

School year:

I. Description of the Activity/Club/Sport (Circle one) and the need for the proposal:

II. Building level/grade level (Sports level = Varsity/JV/Freshmen) served =

III. Describe the factors you see as impacting this activity

(See Factors for Extracurricular Positions sheet)

a) Range of hours you intend to actively participate in this activity
b) Range in the number of students you estimate will participate in this activity
c) Set-up/Scheduling (Circle one or both) =
d) Community-based requirements (Circle all that apply) =
e) Supervising other Coaches/Staff (Circle one) =
f) Care of school property (Circle all that apply) =
g) Transportation requirements (Circle all that apply) =

A and/or B
A B C D
Yes or No
A B C
A B C D

Time Points =

Total Points =

Responsibility points =

Participation Points =

IV. Cost of the stipend =
Sign off by the Finance Office =
V.

Date =

Signatures and approvals required:

A) Building level sponsoring staff

=

Date =

B) Building level administration

=

Date =

C) REA leadership approval

=

Date =

D) Superintendent or designee approval =

Date =

Date added to the REA collective bargaining agreement = ____________________________________
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APPENDIX II-B

ACTIVITY STIPENDS

Position
Band Leader
Jazz Band Director
Jazz Band Director
Color Guard Instructor
Marching Band Drill Instructor
Percussion Instructor
Theater Production Director
Drama Club Advisor
Production Director
Show Choir
Showcase Director
Art Club
Art Club
Ethnic Club Advisor
Ethnic Club Advisor
Language Club Advisor
Computer Club Advisor
Debate Club Advisor
Environmental Club Advisor
Gay Straight Alliance Advisor
Math Club Advisor
Mock Trial Club Advisor
National Honor Society Advisor
National Jr. Honor Society
Advisor
Newspaper Literacy Advisor
Literacy Advisor

Time
13
2
2
7
7
5
3
2
3
2
2
2
2
1
1
1
1
1
1
1
1
1
2
1

Responsibility
5
4
2
3
1
1
5
2
5
2
2
1
1
1
2
1
1
1
1
1
2
1
1
1

Participation
7
2
3
2
7
2
2
2
2
2
3
2
1
2
3
1
2
2
2
2
1
2
2
2

Total Points
25
8
7
12
14
8
10
6
10
6
7
5
4
4
6
3
4
4
4
4
4
4
5
4

FY 18
STIPEND
6250
2000
1750
3000
3500
2000
2500
1500
2500
1500
1750
1250
1000
1000
1500
750
1000
1000
1000
1000
1000
1000
1250
1000

2
1

1
1

2
2

5
4

1250
1000
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FY 19
STIPEND
6875
2200
1925
3300
3850
2200
2750
1650
2750
1650
1925
1375
1100
1100
1650
825
1100
1100
1100
1100
1100
1100
1375
1100

FY 20
STIPEND
7500
2400
2100
3600
4200
2400
3000
1800
3000
1800
2100
1500
1200
1200
1800
900
1200
1200
1200
1200
1200
1200
1500
1200

1375
1100

1500
1200

APPENDIX II-B

Position
Photography Club Advisor
Robotics Club Advisor
Scholarship Advisor
School Store Faculty Advisor
Yearbook Advisor
School Activity Advisor
Student Account Advisor
Student Council Advisor
Freshmen Class advisor
Sophomore Class advisor
Junior Class advisor
Senior Class advisor

Time
1
1
2
2
2
2
1
2
2
2
2
2

Responsibility
1
1
2
2
2
2
2
1
1
1
2
2

Participation
1
1
2
1
1
1
1
2
2
2
3
3

Total Points
3
3
6
5
5
5
4
5
5
5
7
7

FY 18
STIPEND
750
750
1500
1250
1250
1250
1000
1250
1250
1250
1750
1750

FY 19
STIPEND
825
825
1650
1375
1375
1375
1100
1375
1375
1375
1925
1925

The following Activity Stipends are NOT subject to the Stipend Formula:

Position
Mentor Program Coordinators
Mentor Teachers
Mentor Teachers (Year 2)
Bus Duty
Curriculum Coaches
Floor Teachers
Department/Grade Level Chairs
District Department Chairs

FY 18
STIPEND
3000
1500
400
1700
3600
6400
5400
6700
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FY19
STIPEND
3000
1500
400
1700
3600
6400
5400
6700

FY 20
STIPEND
3000
1500
400
1700
3600
6400
5400
6700

FY 20
STIPEND
900
900
1800
1500
1500
1500
1200
1500
1500
1500
2100
2100

APPENDIX II-C

RANDOLPH HIGH SCHOOL EXTRA CURRICULAR ACTIVITY EVALUATION
NAME :

Activity :

SCHOOL YEAR:

DATE :
4 – Exceptional, 3 - Satisfactory, 2 - Needs Improvement, 1 - Unsatisfactory
I. LEADERSHIP PERFORMANCE
a) Come to activity prepared with a plan to maximize time, utilizing all opportunities for learning.
b) Teaches and develops the skills required for the activity using various methods to meet the varied learning styles of the
students.
c) Is prompt and on time for meetings, buses, or performances. Confirms transportation schedule and pick up time with the
transportation office.
d) Demonstrates knowledge of the activity.
e) Provides time for individual and group instruction. Before or after the activity when necessary.
f) Utilizes various forms of feedback with the students (positive, positive-corrective,
skill specific, instructional, motivational)
g) Psychologically prepares the student for performances or demonstrations. (Mental Toughness)
h) Demonstrates enthusiasm in his/her activity.
i) Represents the school well with appropriate event conduct toward students, parents, officials, workers, opponents and
fans (at competitions if those occur).
j) Gives appropriate demonstration of skills to be learned
k) Properly trains students for maximum performance.
l) Reports competition/performances/demonstrations in a timely manner to the school’s leadership

II. RAPPORT WITH THE STUDENT
a) Is fair with all activity members.
b) Is approachable by the students. Schedules time to meet to address concerns.
c) Teaches life skills. Advises students regarding life goals beyond middle & high school.
d) Develops respect by example in manners, behavior, and language.
e) Is genuinely concerned with the well- being of the students.
f) Respects the “line” in a participant student / activity leader relationship.
g) Discusses individual and activity goals.
h) Uses discipline appropriately, in a positive manner.
i) Monitors the students’ academic progress.
j) Checks the academic eligibility of students throughout the school year.

III. PROFESSIONAL REQUIREMENTS
a) Submits activity rosters on time.
b) Properly handles any funds collected by the activity.
c) Reviews and explains all eligibility, activity and school rules to his/her activity members and enforces all rules.
d) Certifies all aspects of a potential candidate’s eligibility prior to activity events.
) Stays with and supervises his/her students after each activities and events until such time that each and every member has
left the school grounds.
f ) Reports incidents on / off school property in a timely manner.
g) Secures the building after activities and events.
h) Cares for supplies/equipment and provides an updated inventory and replacement lists.
i) Notifies the custodial staff and building administration if something gets broken or if a safety issue develops.
j) Prepares and works with the building administration and the facilities department in scheduling, event changes, activity
sessions/locations, and cancellations. Gives advance notice if special arrangements are required.
k) Effectively collects any equipment at the end of the activity meetings or events.
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APPENDIX II-C

SCHOOL ADMINISTRATION COMMENTS:

ACTIVITY STAFF COMMENTS:

SIGNATURES:
SCHOOL ADMINISTRATION

ACTIVITY STAFF

Evaluation Review Meeting Date

SIGNATURE SIGNIFIES RECEIPT OF THE EVALUATION, NOT AGREEMENT WITH THE CONTENTS.
EVALUATIONS WILL BE PART OF THE PERSONNEL FOLDER. STAFF MAY ADD ADDITIONAL
INFORMATION FOR THE RECORD.
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APPENDIX III - COACHES
ARTICLE I
RECOGNITION
SECTION 1. The Committee, subject to the provisions of Chapter 150E and any applicable
amendments or provisions of State or Federal law now or hereafter in effect, recognizes the
Association as the exclusive bargaining representatives for all coaches in the Randolph Public
School System as listed in the coaches’ salary schedule on all matters cognizable as mandatory
subjects for bargaining.
SECTION 2. Nothing contained in this Appendix shall be construed to prevent any coach or
group of coaches not acting on behalf of any employees organization or representing anyone by
themselves from at any time discussing any problems with any of their supervisors, Committee
or its representatives- as a result of such discussion be the subject of a grievance otherwise
legally contested by said Association unless such action is in specific and direct contravention or
express language in a specific provision of this Appendix. The Association will be notified and
have a right to attend any such session before the Superintendent or Committee.
SECTION 3. This Appendix incorporates the entire understanding of the parties on all issues,
which were not or could have been the subject of negotiations. During the term of this contract
neither party shall be required to negotiate with respect to any such matter whether or not
covered by this Appendix and whether or not within the knowledge or contemplation of either or
both of the parties at the time they negotiated or signed this contract.
SECTION 4. The parties are agreed that the relations between them shall be governed by the
terms of this Appendix only. No change or modifications of the Appendix shall be binding on
either the Association or the Committee unless reduced to writing as executed by the respective
duly authorized representatives.
ARTICLE II
COACHES' GRIEVANCES
SECTION 1.
A.

For the purpose of this Appendix a grievance shall be defined as: Any complaint by an
employee in the unit covered by this appendix that (1) he/she has been subject to a
violation, inequitable application or misinterpretation of a specific provision of this
Appendix, or (2) he/she has been subjected to an unfair or discriminatory act contrary to
established policy and practice.

B.

An "aggrieved person" is the person or persons making the claim.

C.

A "party in interest" is the person or persons making the claim, and any person who
might be required to take action or against whom action might be taken, in order to
resolve the claim.
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D.

The purpose of this procedure is to secure at the lowest possible administrative level,
equitable solutions to the problems, which may from time to time arise affecting the
welfare or working conditions of teachers. Both parties agree that these proceedings will
be kept as informal and confidential as may be appropriate at any level of the procedure.

E.

Since it is important that grievances be processed as rapidly as possible, the number of
days indicated at each level should be considered as maximum, and every effort should
be made to expedite the process. The time limits specified may, however, be extended by
mutual agreement and must be reduced to writing.

F.

Should a grievance affect three or more coaches, then it may be considered by the
Professional Rights and Responsibilities Committee as a group grievance and same may
be filed in writing at Level 3, provided the coaches involved are identified, unless the
grievance is common to all the coaches covered by this Agreement. The Professional
Rights and Responsibilities Committee shall have the right to process said grievances
through all levels of the grievance procedure. In the event a grievance is filed on or after
June 1, which if left unresolved until the beginning of the following school year, could
result in irreparable harm to the party in interest, the time limits set forth herein will be
reduced so that the grievance procedure may be exhausted prior to the end of the school
term or as soon thereafter as is practicable.

SECTION 2. A grievance must be presented within ten (10) school days of the time of the
occurrence of the alleged contract violation, or within ten days of the time when the aggrieved
reasonably should have had knowledge of the alleged violation and must be processed in
accordance with the steps, time limits and conditions set forth below in this Article.
Level 1.

The Aggrieved or party of interest shall present the grievance in writing to the
Principal of his/her building or the appropriate supervisor. The written grievance
shall give a specific summary of the facts involved, the provision(s) of this
Agreement allegedly violated and the remedy sought. The Principal or supervisor
and the aggrieved, and the President of the Association or his/her designee, shall
meet within ten school days to discuss the grievance. The Principal or supervisor
shall respond in writing within ten school days of the Level 1 meeting. If the
grievance is not settled to the satisfaction of the aggrieved employee at this step, it
may proceed to Level 2.

Level 2.

The written grievance will be presented to the Superintendent, within ten school
days after receipt of the administrator's written response, and a copy shall be sent
to the President of the Association. The written grievance shall give a specific
summary of the facts involved, the provision(s) of this Agreement allegedly
violated and the remedy sought. The Superintendent or his/her designee and the
aggrieved, and the President of the Association or his/her designee, shall meet
within ten school days to discuss the grievance. The Superintendent shall elect
whether this discussion shall take place during working hours or not. The
Superintendent or his/her designated representative shall give his/her written
answer to the grievance within ten school days following the conclusion of the
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meeting to the aggrieved person and the President of the Association. If the
grievance is not satisfactorily settled at this step, it may proceed to level 3.
Level 3.

The level 2 decision must be appealed in writing within ten school days after
receipt of the written answer of the Superintendent by the Aggrieved to the
Committee and a copy shall be sent to the President of the Association. The
Committee or its designated representative and the aggrieved person, counsel
and/or authorized representative of the Association, shall meet to discuss the
grievance as promptly as possible, no later than fifteen school days, at a time
mutually agreed upon by the Chairman of the Committee and the President of the
Association. But, in any event, if any person or persons are to represent the coach
at this meeting, the Committee will be informed in writing prior to three days
before the meeting, of the names and titles of such person or persons. The
Committee or its designated representatives shall elect whether this discussion
shall take place during working hours or not. The Committee will give its written
answer to the grievance within ten school days following the conclusion of the
meeting, with a copy sent to the aggrieved person and the President of the
Association. If no satisfactory settlement of the grievance is made, it may
proceed to Level 4.

Level 4.
The Level 3 decision may be appealed to arbitration by written notice of such
intention to appeal within ten school days after the receipt of the written answer under Level 3.
This appeal to arbitration shall be in accordance with the procedure and conditions set forth in
Article III of this appendix.
SECTION 3. A grievance not initiated within the time specified shall be deemed waived.
Failure of the aggrieved person or the Association to appeal a decision within the time limit
specified will mean that the grievance shall be considered settled on the basis of the decision last
made and shall not be eligible for further appeal.
Failure of the Committee to answer an appeal within the time limit specified shall mean that the
appeal may be taken to the next step immediately. The above limitations may be waived by
mutual written agreement of the parties.
SECTION 4. No reprisals of any kind will be taken by the Committee or any member of the
Administration against any party in interest, any school representative, any member of the
Professional Rights and Responsibilities Committee, or any participant in the grievance
procedure by reason of such participation.
SECTION 5. Any party in interest may be represented at all stages of the grievance procedure
by a person of his/her own choosing from within the bargaining unit or a representative of the
Association and/or its affiliates. When an aggrieved person is not represented by the Association,
the Association shall have the right to be present and to state its views at all stages of the
grievance procedure except at Level 1.
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SECTION 6.
A.

The Committee will, upon request, provide the Association with any documents in its
possession which will assist the Association in developing intelligent, accurate, informed,
and constructive programs on behalf of the teachers and their students. The Committee
minutes, with the exception of those of Executive Session, are available for the perusal of
the Professional Rights and Responsibilities Committee of the Association at the
administrative offices. Material which is used by the Committee in the preparation of
negotiations and/or grievances shall not be subject to this provision.

B.

All documents, communications and records used in the processing of a grievance will be
filed separately from the personnel file of the aggrieved person and shall be made
available on request to the aggrieved person and the Association.
ARTICLE III
ARBITRATION

SECTION 1. In the event either party elects to submit a grievance to arbitration, the arbitrator
shall be selected according to and shall be governed by the following procedure:
The arbitrator is to be mutually selected by the Committee and the Association. If the
Committee and the Association cannot agree within seven (7) school days after written notice of
intention to arbitrate has been received by either party, then the party demanding arbitration shall
within five school days, thereafter upon written request to the other, request the Massachusetts
Board of Conciliation and Arbitration to provide a panel of arbitrators, said arbitrator then to be
selected under the provisions of the Voluntary Labor Arbitration Rules.
SECTION 2. The Arbitrator shall be bound by the procedure set forth in the Voluntary Labor
Arbitration Rules as now in effect or hereafter established by the Massachusetts Board of
Conciliation and Arbitration. He/she shall arrive at his/her decision solely upon the facts,
evidence and contentions as presented by the parties through the arbitration proceedings. The
Arbitrator shall have no power to add to, subtract from, or modify any of the terms of this
Agreement and in reaching his/her decision shall interpret this Agreement in accordance with the
commonly accepted meaning of the words used herein and the principle that there are no
restrictions intended upon the rights and authority of the Committee other than those expressly
set forth herein. Subject to the foregoing, the decision of the arbitrator shall be final and binding
upon the parties.
SECTION 3. Notwithstanding anything to the contrary, no dispute or controversy shall be the
subject for arbitration unless it involves a grievance as specifically defined in Article VI, Section
1 (a).
SECTION 4. Sections 1 through 4 above are subject to Massachusetts General Laws, Chapter
150E, Section 1-16.
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ARTICLE IV
COACHES' CLOTHING
The Committee will procure for coaches any special clothing required.
ARTICLE V
COACHING CONFERENCES
No more than one day for the purpose of visiting other schools or attending meetings or
conferences of a coaching nature may be granted. The Committee will pay the reasonable
expenses including fees, meals, lodging and/or transportation incurred by coaches who attend
workshops, seminars, conferences or other improvement sessions at the request and/or with the
advanced approval of the Superintendent.
ARTICLE VI
COACHING SALARIES
A.

The annual stipend for extracurricular positions will be determined based upon the factors
set forth below.
Factors for Extra-Curricular/Coaching Positions
Student Participation
Number of Students
10 or less
11-12
21-30
31-40
41-50
51-70
71 or more

Factor
1
2
3
4
5
6
7

Responsibility
Responsibility
Set-up/scheduling

Factor
1

c.) schedule meets/games/competition with other schools
d.) activities take place in multiple locations in Randolph and outside
Community-based requirements (fund raising, location of activity)
e.) fund raising is an annual activity
f.) must represent activity in other locations
g.) parent meetings ae an annual activity
h.) must attend league/division/area meetings outside of activity hours
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1

Supervising other coaches/staff

1

c.) other staff report to this position
d.) this is a lead position
Care of school property

1

d.) equipment is the responsibility of this position
e.) equipment must be accounted for and maintained
f.) school property beyond one area is involved
Transportation issues

1

e.) transportation to other schools/locations is a regular part of
expectations
f.) transportation is directly supervised by this position
g.) students are supervised until all are picked up
h.) transportation occurs outside of normal school hours/practice time
Time Commitment
Hours
0-40
41-80
81-120
121-160
161-200
201-240
241-280
281-320
321-360
361-400
401-440
441-480
481-520

B.

Factor
1
2
3
4
5
6
7
8
9
10
11
12
13

A total factor will be determined which will then be multiplied by the dollar amounts set forth
below (“factor value”) to determine the annual stipend to be paid:
Effective September 1, 2017
Effective September 1, 2018
Effective September 1, 2019

C.

(Maximum allowed in
calculations)

$350/factor
$375/factor
$400/factor

Any coach who satisfactorily performed coaching duties in FY 17 will continue to be
compensated based upon the Coaches Salary Schedule set forth at Appendix III of the 2014-2017
Collective Bargaining Agreement between the Committee and the REA until the first of the
following occurs: a) the coach ceases to perform that particular coaching duty/sport or b) the new
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stipend calculated pursuant to the Factors set forth above exceeds the stipend set forth in the
2014-2017 Coaches Salary Schedule.

D.

The Committee retains the right to determine which of the positions listed shall be filled
annually. In addition, it is the right of the Committee to add any new assignments it
deems advisable. Without waiving the Committee’s managerial right to create new
positions, the following process will be followed if a new sport/coaching opportunity is to
be created or if an sport/coaching opportunity is to be adjusted due to changes in
projected TIME/RESPONSIBILITY/PARTICIPATION Factors:
(1)

The staff member or administrator will submit an Extracurricular
Activity/Club/Sport Proposal Adjustment Form, attached hereto at Appendix IIIA.

(2)

The Form will be presented for approval at the building level (sponsoring member
and building administrator), at the Superintendent or designee level and from the
REA leadership.

(3)

The Parties will draft and execute a Side Letter to this Collective Bargaining
Agreement capturing any newly created or adjusted extracurricular positions and
the agreed upon stipend, which will be subject to ratification by the School
Committee and the REA. New clubs and activities must fit within the available
budget year to year.

E.
A list of approved positions and their salaries as of July 1, 2017 is attached hereto as
Appendix III-B.
ARTICLE VII – COACHES EVALUATION
All employees holding coaching positions will be subject to annual performance evaluation,
using the instrument attached hereto at Appendix III-C.
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APPENDIX III-A
RANDOLPH PUBLIC SCHOOLS ACTIVITY/CLUB/SPORT PROPOSAL
Name
activity:

of

Name
of
staff
requesting a change :

Building :

Date:

School year:

I. Description of the Activity/Club/Sport (Circle one) and the need for the proposal:

II. Building level/grade level (Sports level = Varsity/JV/Freshmen) served =

III. Describe the factors you see as impacting this activity

(See Factors for Extracurricular Positions sheet)

a) Range of hours you intend to actively participate in this activity
b) Range in the number of students you estimate will participate in this activity
c) Set-up/Scheduling (Circle one or both) =
d) Community-based requirements (Circle all that apply) =
e) Supervising other Coaches/Staff (Circle one) =
f) Care of school property (Circle all that apply) =
g) Transportation requirements (Circle all that apply) =

A and/or B
A B C D
Yes or No
A B C
A B C D

Time Points =

Total Points =

Responsibility points =

Participation Points =

IV. Cost of the stipend =
Sign off by the Finance Office =
V.

Date =

Signatures and approvals required:

A) Building level sponsoring staff

=

Date =

B) Building level administration

=

Date =

C) REA leadership approval

=

Date =

D) Superintendent or designee approval =

Date =

Date added to the REA collective bargaining agreement = ____________________________________
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APPENDIX III-B
ATHLETIC STIPENDS

Position

Time

Responsibility

Participation

Total Points

FY 18
STIPEND

Baseball Head Coach
Baseball Assistant Coach
Baseball Freshmen/JV Coach

3
3
3

5
3
3

2
2
2

10
8
8

3500
2800
2800

3750
3000
3000

4000
3200
3200

Basketball Head Coach
Basketball Assistant Coach
Basketball Freshmen/JV Coach

4
4
3

5
3
3

2
2
2

11
9
8

3850
3150
2800

4125
3375
3000

4400
3600
3200

Football Head Coach
Football Assistant Coach
Football Freshmen/JV Coach

5
5
4

5
3
3

4
4
3

14
12
10

4900
4200
3500

5250
4500
3750

5600
4800
4000

Hockey Head Coach
Hockey Assistant Coach
Hockey Freshmen/JV Coach

4
4
3

5
3
3

3
3
2

12
10
8

4200
3500
2800

4500
3750
3000

4800
4000
3200

Volleyball Head Coach
Volleyball Assistant Coach
Volleyball Freshmen/JV Coach

4
4

5
3

2
2

11
9

3850
3150

4125
3375

4400
3600

Softball Head Coach
Softball Assistant Coach
Softball Freshmen/JV Coach

3
3
3

5
3
3

2
2
2

10
8
8

3500
2800
2800

3750
3000
3000

4000
3200
3200

Soccer Head Coach
Soccer Assistant Coach
Soccer Freshmen/JV Coach

4
4

5
3

3
3

12
10

4200
3500

4500
3750

4800
4000
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FY 19
STIPEND

FY 20
STIPEND

APPENDIX III-B

Position

Time

Responsibility

Participation

Total Points

FY 18
STIPEND

Swimming Head Coach
Swimming Assistant Coach

4

5

4

13

4550

4875

5200

Wrestling Head Coach
Wrestling Assistant Coach

4
4

5
3

3
3

12
10

4200
3500

4500
3750

4800
4000

Track Head Coach
Track Assistant Coach

4
4

5
3

3
3

12
10

4200
3500

4500
3750

4800
4000

Indoor Track Coach
Indoor Track Assistant Coach

2
2

5
3

3
3

10
8

3500
2800

3750
3000

4000
3200

Tennis Head Coach
Tennis Assistant Coach
Tennis Freshmen/JV Coach

4

5

3

12

4200

4500

4800

Cheerleading Coach
Cheerleading Assistant Coach

3
3

5
3

2
2

10
8

3500
2800

3750
3000

4000
3200

Weight Training

4

2

7

13

4550

4875

5200

Gymnastics Coach

3

4

2

9

3150

3375

3600

Golf Coach

3

4

2

9

3150

3375

3600

X-Country Head Coach

3

5

3

11

3850

4125

4400

Middle School Sports Coach

3

2

2

7

2450

2625

2800
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FY 19
STIPEND

FY 20
STIPEND

APPENDIX III-C

RANDOLPH HIGH SCHOOL EXTRA CURRICULAR ACTIVITY EVALUATION
NAME :

Activity :

SCHOOL YEAR:

DATE :
4 – Exceptional, 3 - Satisfactory, 2 - Needs Improvement, 1 - Unsatisfactory
I. LEADERSHIP PERFORMANCE
a) Come to activity prepared with a plan to maximize time, utilizing all opportunities for learning.
b) Teaches and develops the skills required for the activity using various methods to meet the varied learning styles of the
students.
c) Is prompt and on time for meetings, buses, or performances. Confirms transportation schedule and pick up time with the
transportation office.
d) Demonstrates knowledge of the activity.
e) Provides time for individual and group instruction. Before or after the activity when necessary.
f) Utilizes various forms of feedback with the students (positive, positive-corrective,
skill specific, instructional, motivational)
g) Psychologically prepares the student for performances or demonstrations. (Mental Toughness)
h) Demonstrates enthusiasm in his/her activity.
i) Represents the school well with appropriate event conduct toward students, parents, officials, workers, opponents and
fans (at competitions if those occur).
j) Gives appropriate demonstration of skills to be learned
k) Properly trains students for maximum performance.
l) Reports competition/performances/demonstrations in a timely manner to the school’s leadership

II. RAPPORT WITH THE STUDENT
a) Is fair with all activity members.
b) Is approachable by the students. Schedules time to meet to address concerns.
c) Teaches life skills. Advises students regarding life goals beyond middle & high school.
d) Develops respect by example in manners, behavior, and language.
e) Is genuinely concerned with the well- being of the students.
f) Respects the “line” in a participant student / activity leader relationship.
g) Discusses individual and activity goals.
h) Uses discipline appropriately, in a positive manner.
i) Monitors the students’ academic progress.
j) Checks the academic eligibility of students throughout the school year.

III. PROFESSIONAL REQUIREMENTS
a) Submits activity rosters on time.
b) Properly handles any funds collected by the activity.
c) Reviews and explains all eligibility, activity and school rules to his/her activity members and enforces all rules.
d) Certifies all aspects of a potential candidate’s eligibility prior to activity events.
) Stays with and supervises his/her students after each activities and events until such time that each and every member has
left the school grounds.
f) Reports incidents on / off school property in a timely manner.
g) Secures the building after activities and events.
h) Cares for supplies/equipment and provides an updated inventory and replacement lists.
i) Notifies the custodial staff and building administration if something gets broken or if a safety issue develops.
j) Prepares and works with the building administration and the facilities department in scheduling, event changes, activity
sessions/locations, and cancellations. Gives advance notice if special arrangements are required.
k) Effectively collects any equipment at the end of the activity meetings or events.
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APPENDIX III-C

SCHOOL ADMINISTRATION COMMENTS:

ACTIVITY STAFF COMMENTS:

SIGNATURES:
SCHOOL ADMINISTRATION

ACTIVITY STAFF

Evaluation Review Meeting Date

SIGNATURE SIGNIFIES RECEIPT OF THE EVALUATION, NOT AGREEMENT WITH THE CONTENTS.
EVALUATIONS WILL BE PART OF THE PERSONNEL FOLDER. STAFF MAY ADD ADDITIONAL
INFORMATION FOR THE RECORD.
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APPENDIX IV - LEAVE OF ABSENCE FORM
RANDOLPH PUBLIC SCHOOLS
RANDOLPH, MASSACHUSETTS 02368
PERSONAL LEAVE OF ABSENCE
REQUEST FORM
DATE:___________________
NAME: _____________________________________________________________________________________
SCHOOL: ___________________________________________________________________________________
DATE OF LEAVE: ____________________________________________________________________________

I am hereby requesting a temporary leave of absence in accordance with Article XXV, Sub-section 1a. for the following
reason:
(check one)
Legal
Business
Household or Family Matters
Personal*

* I understand that personal leaves for the purpose of extending a holiday or vacation will not be granted, except in
unusual circumstances and will require the approval of the Superintendent. Therefore, I am providing a brief explanation
of such unusual circumstances below:
________________________________________________________________________________________________
________________________________________________________________________________________________
________________________________________________________________________________________________

SIGNATURE OF APPLICANT

************************************************************************************************
PRINCIPAL'S SIGNATURE (if applicable) ____________________________________________________________
(acknowledgment only)
SUPERVISOR'S SIGNATURE (if applicable)___________________________________________________________
(acknowledgment only)
_____________________________________________________
CENTRAL OFFICE APPROVAL
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_____________________________
DATE

APPENDIX V - SICK BANK GUIDELINES
RANDOLPH EDUCATION ASSOCIATION SICK BANK GUIDELINES
REVISED AS OF SEPTEMBER 1, 2005
I.

Introductory Statement
A.

II.

III.

IV.

A "Sick Leave Bank" will be established whereby all members covered by the
Agreement who have been granted sick leave by the Superintendent or his/her
designee may receive additional paid sick leave upon exhaustion of their own
earned and accrued sick leave through prolonged illness.

Eligibility of Membership
A.

All Unit A Members are eligible to participate in the "Sick Leave Bank".

B.

New employees are eligible to participate in the "Sick Leave Bank" as soon as a
single day of personal sick leave is earned and contributed to the Bank.

Funding the Bank
A.

During the enrollment period, an eligible employee acquires the applicant's
donation of one day of earned sick leave to the bank.

B.

The application for membership shall specifically authorize the applicant's
donation of one day of earned sick leave to the Bank. Said authorization will be
signed by the employee before October 15 of the school year in which enrollment
is open and will be kept on file by the "Sick Bank" Committee. A copy will be
sent to the Superintendent's Office.

C.

Application for membership in the Bank must be made by new employees within
ninety (90) days from the time their contract becomes effective.

Administration of the Bank
A.

The "Sick Leave Bank" shall be administered by the Sick Bank Committee.

B.

Effective until the expiration of this Agreement, the Sick Bank Committee shall
consist of six (6) members covered by the Unit A contract and one member of
Unit D, who will be approved by the REA Representative Council and one (1)
member designated by the Committee.

C.

The Sick Bank Committee shall consist of:
1.
2.

President of the Association (ex officio)
Sick Bank Chairperson
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3.
4.
5.
6.
7.
8.
V.

VI.

One representative from the high school.
One representative from the junior high school.
One representative from the elementary school.
One representatives from the nurses.
One representative from Unit D.
Committee Designee

Duties of the Sick Bank Committee
A.

The Sick Bank Committee shall govern all phases of the Bank.

B.

The Sick Bank Committee is responsible for acting on all requests by members
for use of sick bank time to fund an approved leave for reason of prolonged
illness. However, the Sick Bank Committee does not have the authority to grant
or approve a leave by a member. Such authority rests solely with the
Superintendent or his/her designee

C.

The decisions of the Sick Bank Committee may be appealed to the Committee for
review or hearing by any participating Bank member directly affected by a given
decision and/or any member of the Committee itself.

D.

If mutual agreement has not been reached (Article V Section B) the member has
the option to appeal the case to an Appeals Board appointed by the REA
Representative Council.

Provisions for Benefit Payment
A.

Before a participating member may receive any benefits, he or she must have
exhausted all annual or accumulated sick leave and received authorization for the
leave by the Superintendent or his/her designee.

B.

The "Bank" days shall not be granted in most cases for three (3) work days
following the last day on which the participating member received annual or
accumulated sick leave. These three days may be waived by the Sick Bank
Committee when the appropriate paper work has been completed and the illness is
considered by the licensed physician to be serious or if the illness is of duration of
at least two weeks.

C.

The Sick Bank Committee may approve withdrawal of up to and including twenty
(20) days upon initial application of the participating member.

D.

The number of sick days requested from the Bank must be specified at the time of
initial request.

E.

The participating member may request an additional number of sick days to cover
the period beyond the first twenty (20) days referred to in Section C. Said request
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for additional days may be made before the twenty (20) days have expired or after
they have expired, in which case they may be applied retroactively.
F.

Sick days are defined as normal work days, excluding holidays, and vacations and
other non-working days. Payment will be made on a regular workday basis as
sick leave is presently done. Salaries obtained from extracurricular or other such
activities will not be included.

G.

Any eligible member who teaches less than a full schedule is entitled to a
proportional number of days up to the maximum number that they could draw
annually.
For example: A teaching schedule of:
SENIORITY
Enrollment - 1 year
2-5 years
6-10 years
11-20 years
Over 20 years

20%
4 days
8 days
12 days
16 days
27 days

40%
8 days
16 days
24 days
36 days
54 days

60%
12 days
24 days
36 days
54 days
81 days

80%
100%
16 days 20 days
32 days 40 days
48 days 60 days
72 days 90 days
108 days 135 days

H.

In order to expedite benefits, application for benefits must be made to the Sick
Bank Committee five (5) calendar days prior to the expiration of the participating
member's own sick leave (annual and accumulated), except in cases as determined
by the licensed physician. Benefits shall not commence until the participating
member's own annual and accumulated sick leave has been exhausted and three
(3) additional work days have passed, unless waived according to the guidelines
set forth in Article VI B above.

I.

The application for benefits must be accompanied by a certification of illness or
disability completed and signed by the licensed physician. The Sick Bank
Committee may require additional information beyond a doctor's certificate
during the time that days are being used by a participating member. If the
additional information is not provided for the Sick Bank Committee, said
Committee may vote to stop the withdrawal of the Bank days.

J.

Any misuse or abuse pertaining to the Sick Leave Bank that comes to the
attention of the Sick Bank Committee will be reviewed by said Committee. After
review, if the Committee deems it necessary the Committee will request
repayment for those days, which were the subject of abuse and/or will move to
terminate the membership of the teacher in the Sick Bank.

K.

Benefits granted by the Sick Leave Bank under the Sick Leave Bank Guidelines
will not extend beyond the participating member's term of authorized leave or
employment.
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VII.

L.

Approval of sick leave days granted requires a majority vote by five (5) members
of the Sick Bank Committee.

M.

If the Town is found to be responsible in a Workman's Compensation case, any
days used by the participating member will be reimbursed fully to the Sick Leave
Bank by the Town.

Termination of Agreement
Any sick leave granted under the provisions of these guidelines shall expire at the end of
the applicable year.

VIII.

Continuation of Sick Leave Bank
Days left in the Sick Bank at the end of a school year will be carried over and applied to
the following school year.
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